Continuing Education

oncredit Classes

Fall classes begin August 22 and end December 14. Register now at my.oakton.ede.
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72 Registration for Noncredit Continuing Education Classe
Fall registration starts July 5. Classes begin August 22, 2011.
Register online at my.oakton.edu.
4 Ways to Register: Online, By Mail, By Fax, and In Person.

See right for detailed information on how to register. For more information, visit our Web site
at www.oakton.edw/all or call 847.982.9888 (press 3).

REGISTER EARLY! Classes are cancelled a week before start date if minimum enrollment is not reached.

o O e S S A e 0 T P SRR S S S
_EASE PRINT ALL INFORMATION [orrice use omy s i T
G et oo sl ansan g o o aRe sl - . First - Middle Initial _____
wial Security Number

g s FET | | S— m_..u..ﬂnn¢"|.\-.|,\,.| Gender: O Male
KN s st Kl e — e Mo / Day / Year Q Female

Q Celi

10ne; Home ( ) - _UQBusiness ¢ __ ) __ e
mail: == = Q In-district 535 O Out-of-district

My information has changed since my last registration: O name  (J address U phone O e-mail

lucation: Highest grade compieted Last high school attended (Name, city, stale)

neck one box that best describes your high school status: (O High school graduate in tyear) O Passed G.E.D testin (year)
No longer attending high school and do not intend to return L) stin attending high school; plan to in {Month), {Year)

1st college attended: (Name, city, stale}
ost credits or highest degree previously earned: ] Some credits O Centificate 0 Associate’s degres () Bachelor's degree O Master's degree (O Docloral degree

‘hat is the highest level of education attained In the U.S. by your:
other: 0 H.5. diploma ) Some college 0 Bachelor's degree (O Graduate degree 0 Not educated in U.S.
sther: O H.S. diploma () Some college 0 Bachelors degree O Graduate degrea O Not educaled in U.S.

This information le requested solely to camply with Federal Laws.
1. Ara you Hispanic or Latino? (OR Are you of Spanish origin?) () Yes Hispanic or Latino. O Not Hispanic or Latino.
2. Are you from one or more of the following racial groups? (Select all hat apply).
O American Indian or Alaska Nativa O Asian () Black or African American L) Native Hawaiian or Other Pacific Islander [ white (I Choose Not to Respond

3. Please idantify your primary racial/sthnic group. (Select one).
Q American Indian o Alaska Native 0 Asian O Black or Alrican American ] Hispanic or Latina [ Nalive Hawaifan or Other Paciic Islander 0 White
0O Choose Not to Respond

4. Are you in the United States on a Visa - Nonresident Alien?

Q Yes in the United States on a Visa. L] Not in the United States on aVisa. Provide Home Country of Origin:

"CAN | Course Code T T CourseTitie | 'school Start Date | Day/Time Tuition
! ! ! _
SR |l.~|\ — . - l‘iA_! . [E— S (F—
N T S A e =] _

. T - I B R
lethed of prapayment: (1 Cash O Check (payable fo Oakton Community Gollege)  Check No. albromile o
«end checks (payable to Oakion Community College) to Alliance for Lifelong Learning, P.O. Box 367, Skokie, IL 60077. Processingfee | $800 |
1 credit Card Far credit card payment only, check one: O Visa 0 Mastercard 0 Discover Total due
sredit Card Number Exp. Date
-Digit Verification Code (on back of eard) _ Signature If paying by credit card, Fax to 847- 635-1448.
At the time of each an $8 fundable p ing fee will be charged. No canfirmation will be sent.
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How to Register for Noncredit Classes

1. BY MAIL

* Send completed registration form with check payable to
Oakton Community College.

* Pay by credit card (MasterCard, Visa or Discover); include
credit card number, expiration date, 3-Digit Verification Code
(found on the back of the credit card), and your signature.

* Mail to Alliance for Lifelong Learning, P.O. Box 367,
Skokie, IL 60077.

2. BY FAX (for credit card payment only)
= Completed registration form fax to 847-635-1448 (include
credit card number, expiration date, 3-Digit Verification Code
(found on the back of the credit card), and your signature)

3. IN PERSON - Walk-in Registration
* Complete a registration form at the Alliance for Lifelong
Learning office.
= Pay by cash, check or credit card (MasterCard, Visa or Discover)
* For more information call 847-982-9888, and press 3.
No confirmation of enrollment will be sent. You will be notified
if a class is canceled or changed.
Note: Full payment includes tuition plus a $8 non-refundable
_uuaunm-mnmm—ﬂa.
‘WALK-IN REGISTRATION SITES:
High Schoal Locations: mid-September thru mid-June
Niles North, 847-673-6773  Glenbrook South, 847-486-4713
Maine East, 847-825-3435  Evanston, 847-424-7620
Office hours vary. Call each site for specifics.
Hours for Oakton C ity College Camp
Monday-Friday, 8:15 a.m.-5 p.m.

4. ONLINE

Register, add or drop classes, view class schedules, and access

your account summary online.

If you have never registered for a Continuing Education

class before:

* Go to www.oakton.edu and click Apply Now

= Click on C ing Education Students (left side of page under
Applying to Qakton)

* Click on Online Application

+ Create a Login ID and PIN - click Login

* Choose Noncredit (Alliance) application - click C:

Ifyou have an application on file (within three years)

* Go to www.oakton.edu and click on myOakton

* Enter your user name and password (PIN)

» Follow online instructions from this point

Web registration requires payment by credit card (Visa,
MasterCard or Discover) at the time of registration.

REGISTERING FOR CLASSES

Getting Started

1. Select the Register/Pay/Grades tab.

2. Select Student Services from the Main Menu.

3. Select Registration from the menu.

4. Select Add or Drop Classes from the Registration Menu.

5. Select a term to access the noncredit class schedule and
click Submit.

Adding a Class

Enter the Course Reference Number (CRN) of the course you
wish to 2dd in the box of the Add Classes Worksheet and click
on Submit Changes. (If you do not know the CRN, click on

Class Search to access the term class schedule.)

Add Classes Worksheet Type Course Reference

Number (CRN) here
CRNs -

(" submitGhanges [

Dropping/Re-adding Class

From the Current Schedule listing, click on the down arrow to
open the Action box. Highlight the action you wish to complete
and click on Submit Changes.

(If the drop or add deadline has passed for this course, the option to
select that action will not appear in the pull down men.)

Current Schedule

Status Action CRN

Re-Add Course

HOW TO READ NONCREDIT COURSE LISTINGS

BUS B34-01, Niles N, 7 Wed., 10/1, 7-10 pm, Daniel CRN

m N eess | e T oo

Course Location Day of Time Sourse

Number | the week mmﬁ b
DM smiwe e

* For location information, see site map on page 66.

= Course meets for 7 Wednesdays starting on October 1 from 7
until 10 p.m.

* The Course Reference Number is used for Web registration.




Noncredit classes
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Online classes offered through Ed2go can be easily identified by the -300, -301, -302, or -303 in their course code, and the word “online”
in the information line (e.g., LSP B09-303, online, 8/17-10/7)
To register for an Ed2go online class you need to complete Steps 1 and 2 below:
1. Register with Qakton's Alliance for Lifelong Learning. You may register online, by mail, by fax or in person, as shown above.
2.Compete an Enrollment Process at the Online Instruction Center.
This process should be completed for every online course you are taking, Note: The User ID and the Password that you use for
myQakton won't work there, You must create 2 separate account specifically for the Online Instruction Center. Please follow these instructions:
* Go to Online Instruction Center at weww.ed2go.com/oakton.all
* Select the course category and subcategory on the left side of the screen
* Select the course you would like to take and click “Enroll Now”

* If you are a New Student (have never taken classes via ¢d2go) - Create an Account

« If you are a Returning Student (already have an account with ed2go) - Sign In
* New Students: Fill out the Student Profile page

* Select Payment Option:

If you have already paid for the course with Qakton, select “Already Paid”
If you haven't paid for the course, selcet “Purchase Course” to receive payment instructions.
Note: Qakton students do not pay at the Online Instruction Center.

Technical Requirements:

* Internet access, e-mail, and Internet Explorer,

Firefox, or Google Chrome Web browser.

* Adobe Flash Player and Adobe Reader (download for free from wwew. adobe. com/downloads).
» Specific software requirements are listed with course descriptions.

NR - Class is no longer
available for registration

HOW TO READ THE SCHEDULE OF CLASSES AT WWW.OAKTON.EDU

Accounting
Select CRN Sub] Crse Sec Cmp Cred Title Days
5 04583 ACC 100 050 3.000 Small Business R
T T~ Accounting Procedures 1
Course  Course Section Credit = Thursday
Reference  Number Number Hours
Number . Course
Location Title
Class is available for registratior DP-Des Plaines
C - Class is closed RH-Skokia

OFF-CH Campus

Time Instructor Date Location
06:30 pm- Dana E. 01/18- DESP
09:20 pm  Lucas (P) 05/10 2808

= TII

Instructor  Startand Msating
(P) Primary  end date Location
Course Instructor

The Alliance for Lifelong Learning is an educational partnership among Oakton Community College, Evanston,
Glenbrook, Maine, and Niles Township High Schools.

Oakton Community College
District 535, 847-635-1600
BOARD OF TRUSTEES

Aan E. Tennes, Chair

Jody Wadhwa, Vize Chair
William R. Jackson, Jr., Secretary
Joan W. DiLeonardi

George G. Alexapoulos
Patricia N. Harada

Williamn Stafford

Angie Farugia, Student Trustee
Margarct B. Lee, President

Evanston Township High School
District 202, 847-424-7220
BOARD OF EDUCATION

Mark Metz, President

Martha Burns, Vice President

Scott Rochelle

Deborah Graham

Gretchen Livingston

Jonathan Baum

Jess= Chartz, Student Board Member
Eric Witherspoon, Superintenderns

Maine Township High School
District 207, 847-696-3600
BOARD OF EDUCATION
Sean Sullivan, President
Donna Pellar, Fice President
Joann Braam

Eldon Burk

Eric Leys

Margaret McGrath

Edward B. Mueller

Ken Wallace, Superintendent

Niles Township High School
District 219, 847-626-3000

BOARD OF EDUCATION

Robert Silverman, President

Sheri B. Deniger, Vice President
Carlton Evans, Secrezary

Jeffrey D. Greenspan, Secretary Pro Tem
Ruth Klint

Lynda Gault Smith

Eileen Valfer

Nanciann Gatta, Superintendent

Glenbrook High School
District 225, 847-486-4702
BOARD OF EDUCATION
Skip Shein, President

Robert Boron, Vice President
Monica Regalbuto

Steve Hammer

Scott Martin

Jeffrey Wolfson

Joel Taub

Michael Riggle, Superintendent

Oakton Community College
CONTINUING EDUCATION

ANMD TRAINING

Barbara G. Rizzo, Vite President for
Continuing Education, Training and
Woarkforce Development

Robyn Bailey, Director of Community Services
Lynn W. Seinfeld, Director, Business and
Community Development
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About the Alliance for Lifelong Learning (ALL)

Oakton Community College, a leader in adult and
continuing education in Illinois, collaborates with Maine,
Niles, Northfield, and Evanston Township high school
districts to form an educational partnership called the
Alliance for Lifelong Learning (ALL). In a typical year,
more than 36,000 people register for adult education
courses at the College. ALL coordinates the resources

of each high school district to make additional
instructional services available for every adult resident
age 18 and over.

The following pages contain a diverse collection of
interesting, challenging, and entertaining noncredit courses
and events scheduled on weckdays, evenings, and weekends
at Oakton’s campuses in Des Plaines and Skokie and many
neighborhaod-based locations, including the following
high schoals:

Evanston Township High School

Glenbrook South High School

Maine East High School

Maine West High School

Niles North High School

Niles West High School

Here you also will find other Oakton Community College
programs developed in cooperation with local churches,
community centers, libraries, and shopping malls, to better
serve the needs and interests of district residents. Refer to
the map on page 66 to pinpoint specific class sites. Any

district resident is welcome fo attend any class at any location.

Cor ¢ Education Couries offer a vast selection of
special interest topics and hands-on experiences in Business,
Career and Certification Training, Computer Courses,
Exereise and Fitness, Healthy Living Topics, Home and
Garden, Languages, Online Classes, and Tech Trends.

For more information call 847.982.9888, option 3.

General Educational Development (GED) prepares
students who have not completed high school for the High
School Equivalency Exam. The GED certificate is accepted
by most employers and schools. For more information call
847.635.1426.

Evening High School assists residents of Niles and Maine
Townships in completing their high school education.

For more information call Evening High School
Coordinators between 6-9 pm, Monday through Thursday,
847.825.7719. Glenbrook residents must contact

Frank Santa, Principal of Glenbrook Evening High
School, 847.486.4465.

Volunteers in Teaching Adults (VITA) supplements

the work of classroom teachers in English as a Second
Language (ESL) and literacy classes, including the Learn
to Read program. The College needs more volunteers to |
help adults improve English speaking and reading skills. |
Volunteers will learn about appropriate teaching methods |

=
and materials. For additional information call 847.635.1426. m
u-
(=]
=

g
g

listening, speaking, reading, and writing skills of non-native
speakers of English. These courses also acclimate students
to American culture, For more information call
847.635.1426.

Literacy Programs include Learn to Read to Learn and
Bridges to Academic Reading and Writing. Learn to Read to
Learn classes identify, recruit, and instruct English-speaking
adults and ESL adults seeking to reach specific life goals.
Bridges to Academic Reading and Writing classes help
intermediate ESL students prepare for the TOEFL or
college classes. For more information call 847.635.1426.

Continuing Education for Health Professionals
(CEHP)provides continuing education for Social Workers,
Certified Counselors, Marriage and Family Therapists,
Registered Nurses, Addiction Counselars, Nursing Home
Administrators, Speech/Language Pathologists,
Audiologists, and Dieticians. For more information call
847.635.1934.

Emeritus Program courses, “for the student who wasn't
born yesterday,” enable lifelong learners to take advantage
of individual and series courses in the arts, humanities,
science, international politics, and religion. These courses
meet throughout the year on weekdays and weekends,
giving seasoned students the opportunity to share valuable
learning experiences with their peers. For more information
call 847.635.1414 or visit www.oakton.edu/emeritus.

The Business Institute provides customized training and
consulting for local businesses, Conference Center rental,
and services for educational opportunities. For more
information call 847.635.1934,

|
English as a Second Language (ESL) courses expand the 4
|

2

Put Your Passion to Work!

The Alliance for Lifelong Learning is looking for
new course ideas and instructors who want to share
their expertise. Send your ideas, a brief outline of your
proposed class, and a short description of yourself to: |
Oakton Community College

Alliance for Lifelong Learning — Attention: New Classes
PO. Box 367, Skokie, IL 60077

npa-uoREo AW SUIUO 1




‘Noncredit classes

qu mo're__infonna;ion, call 847-982-9888, press 3

General Information

Enrollment Information

Enrollment in Alliance for Lifelong Learning classes is limited to adults 18 years
of age or older except for GED, and High School completion classes, which enroll
younger students in accordance with each program’s specific age requirements.

Tuition

Tuition and fees are as low a5 operating costs and state law permits and are subject to
change without notice. Tuition charges are the same for both in and out-of-district
residents. Tuition does not include the cost of textbooks or materials. Personal checks
are accepted. A $25 fee will be applied if your check is returned by the bank.

Processing Fee

All registrants will be charged an $8 non-refundable processing fee at the time of each
registration. This includes registration by Web, by mail, in person and by fax.

Refunds and Cancellation Fee Policy

If the Alliance for Lifelong Learning withdraws a class, registered students will receive
2 100 percent tuition refund, A 100 percent tuition refund minus a $10 cancellation
fee will be issued if students notify the Alliance for Lifelong Learning office five
business days prior to the first class session. No refunds will be issued for requests

reeeived less than five business days before the start of class unless authorized at the
discretion of the ALL administrators.

Residency

In-District Senior Citizens

Residents of the Oakton Community College district who are 60 years or older are

eligible to enroll for one-half of the course tuition stated for most coutses (unless

otherwise indicated). Proof of age and residence must be provided at the time of

registration. Half price tuition may not be requested after full price tuition has been

processed. Residents of the Qakton Community College district who are 65 or older

may enroll in scheduled “A” courses without payment of tuition only under the

following conditions:

* Class is an "A” coded course (example TEC A19 01),

* Annual household income s less than $14,000.

= The class is not filled.

* Earollment of tuition-paying students exceeds the minimum number required for
the course.

* Proof of age and a signed declaration of annual income are required at the time of
registration. Completion of a waiver request form is necessary with each registration.

Certificates

Certificates of completion are awarded students in any Alliance for Lifelong Learning
class upon request of the instructor or student. Completion of classes are determined
by instructors. with a minimum of 75 percent attendance in most programs.

Adult Education Credits

Credits awarded are adult education credits. These credits are non-transferable and not
applicable towards a degree,

Grading

Grades of “P” or “F” are issued to indicate successful completion or non-completion of
a course. These grades do not compute in a grade point average.

Textbooks

Textbooks and materials are
required for many classes.
Textbook costs are not
included in the tuition listed.

If your classes are at the high
schaols, we recommend that
you arrive at least 30 minutes
prior to the fisst class to pur-
chase the text at the Alliance
for Lifelong Learning site
oftice. You may also purchase
them during the day at the
Alliance for Lifelong Learning
office in the school where your
class is held.

Alliange for Lifelong [earning
textbouks are not available ac
the Qakton Community
College bookstores.

$moking Policy

Qakton Community College
15 a4 smoke-free campus. No
smoking is allowed inside the
Des Plaines and Skokie cam-
puses. At each individual site
and cfass location, Alliance for
Lifelong Learnmg students
are required to adhere to the
specific building policies,

All information, including
fecs, is subject to change any
tme during the period tor
which the schedule is in effect.

Alert!Qakton

Receive notification about
wearher-related and emergency
closings at Oakton. Sign up today
[for e-miail, test message, or vaice-
mail alerts at my.oakton.edu.
Instructions are an the Hame fab,

Enrollment Vevification

No confirmation of enrollment
will be sent. To verify enrollment,
go fo my.oakion.edy.

Register Early! Classes are
canceled a week before start
date if ménimum enrallment is
ot reached.
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Noncredit classes

press 3

For more iixfo;maﬁon, call 847-982-9888,

Fall 2011 Noncredit Class Schedule

All course information, including fees, is subject to change any time during the period for which the schedule is in effect.

Accounting
Courses marked with an asterisk (*) may be taken for
college credit. Contact Jay Cohen, accounting chair, at
847-635-1778 ot jroben@oakton.edu for information.

ATTENTION CPAs: Some courses under the Accounting,
Business and Computer headings may qualify for CPE credit.
Call 847-635-1808 for information regarding CPE credit.

ACCOUNTING FUNDAMENTALS | Fee: $114
(ONLINE) In-district seniors: $75
If you are interested in increasing financial awareness and account-
ability while gaining a marketable skill, this course may be for you.
Learn the basics of double-entry bookkeeping, haw to analyze and
record financial transactions, and the preparation of financial
reports at the end of a fiscal period. Accounts receivable, accounts
payable, payroll procedures, sales taxes, and common banking
activities will be discussed. We'll cover all the bases, from writing
checks to preparing an income stalement and closing out accounts,
Requirements: Access to an adding machine or a calculator and a
printer, and Adobe Flash Player and Adobe Reader {download for
free from www.adobe.com/dewnloads).

ACC A08-300, 7/20-9/9 CRN 60609
ACC A08-301, 8BH7-10/7 CRN 60610
ACC A08-302, 9/21-11/11 CRN 60611
ACC A08-303, 10/19-12/9 CRN 60612
ACC A08-304, 11/9-12/30 CRN 60614
OPPORTUNITIES IN ESTATE PLANNING

FOR CPAs Fee: $85

Make estate planning a rewarding part of your practice and learn to
use praven cutling-edge techniques to become a leader, Learn the
truth about g trusts, their use and misuse; discover why wills and
joint tenancies frequently self-destruct; integrate retirement benefiis
into a comprehensive estate plan; explore the irrevocable life insur-
ance trust; and study methods for simple and effective creditor pro-
tection. All materials are based upon the latest estate tax changes
and the new final regulations on reliremant plan benefils. Offered for
noncredit only, :

GPA A01-01, OC/SK, 2 Mon., 9/26, 1-5 pm, Turza CRN 60808

ACCOUNTING WITH PEACHTREE i* Fee: $141
Learn to record accounting transactions for the sales, purchases,
payral, inventory, and general ledger using Peachtree Complete
2003. Home study materials, textbook, and software can be pur-
chased at the bookstore for approximately $95. Studenls will be
required to attend a course orientalion on the Des Plaines campus.
Date and lime to be announced. For more information, contact Jack
Neymark al B47-998-4688. Registration Deadline 8/15/11.

ACC A12-C01, Onling, 8/22-10/2 CRN 60085

ACCOUNTING WITH PEACHTREE II* Fee: §141
This course assumes recent student experience in the areas of gen-
eral ledger, accounts receivable, accounts payable, and payroll per-
formed on the software used in this class; Introduces students to the
applications that include inventory, budgets, account reconciliation,
time tracking, customizing reports, and importing and exporting
les. A required textbook is available in the bookstore. This course
is eligible for CPE credit.

ACC A16-C01, Online, 10/10-11/20

CRN 60086

ACCOUNTING WITH QUICKBOOKS I Fee: $101
Course introduces QuickBooks software. Content includes setting
up companies, entering payables, writing checks, entering sales,
processing discounts, tracking sales tax, collecting receivables,
preparing journal entries, generating internal reports, and creating
financial statements.

ACC A02-CO1, OC/SK, 8 Tue., 8/23, 6-7:50 pm CAN 60074
ACC AD2-C02, OC/DF, 8 Thu., 8/25, B-9:50 pm CRN 60075
ACC A02-C03, OC/DP, 5 Fri,, 9/23, 9 am-12 pm CRN 80076
ACC A02-C04, QC/DP, 5 Sat., 10/1, 9 am-12 pm CRN 60077
ACC A02-C05, OC/DP, 8 Wed., 1019, 6-7:50 pm CRN 60078
INTRODUCTION TO QUICKBOOKS Fee: $114

(ONLINE) In-district seniors: §75
Designed for small-to medium-sized business owners. Learn how o
set up a chart of accounts; reconcile checking accounts; create and
print invoices, receipts, and statements; track payables, inventory,
and receivables; develop estimates; and generate reports.
Requirements: QuickBooks (or QuickBooks Pro) 2009, or 2010,
and Adobe Flash Player, and Adobe Reader (download for free from
www.adobe.com/downloads).

ACC A02-300, 7/20-9/9 CRN 60599
ACC A02-301, 8/17-10/7 CRN 60602
ACC A02-302, 9/21-11/11 CRN 60606
ACC A02-303, 10/19-12/9 CRN 60607
ACC A02-304, 11/3-12/30 CRN 60608
ACCOUNTING WITH QUICKBOOKS I Fee: $101

Provides intermediate applications of QuickBooks software;
includes inventory, budgets, account recon n, time tracking,
customizing reperts, and importing/exporting files. Assume previous
experience with payables; receivables and financial statements.
Recommended: ACC A02 or previous experience with QuickBooks
ACC A06-C01, OC/DP, 5 Thu., 11/3, 6-9 pm CRN 60084

MICROSOFT EXCEL FOR ACCOUNTANTS™ Fee: $101
Gain hands-on experience in accounting applications of Microsoft
Excel. Content includes creating data boxes in financial accounting,
using multiple sheets with Excel formulas, preparing professional
quality financial reports, creating graphs to interpret business
results, and using Excel functions to evaluale accounting data.
Completion of the “Finarcial Accounting” course or basic account-
ing knowledge is recommended. The textbock is available in the
Qakton's bookstora.

ACC A03-C01, OCISK, 8 Tue., 8/23, 8-9:50 pm CRN 60079
ACC A03-C02, OG/DR, 8 Thu., 8/25, 6-7:50 pm CRN 60080
ACC A03-C03, OC/DP, 5 Sat,, 8/27, 9 am-12 pm CRN 60081
ACC A03-C04, OC/DP, 8 Wed., 10/19, 8-9:50 pm CRN 60082
PAYROLL TAX ACCOUNTING" Fee: §91

Covers practical applications of payrall tax laws and requirements;
includes understanding and preparation of payrofl records FICA,
unemployment taxes, payroll registers, tax forms, and deposit
coupons. A required lextboak (approx. $100) is available in the
bookstore.

ACC A04-CO1, OC/DP, 4 Sat,, 11/5, 9 am-12:40 pm CRN 60083
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Air Conditioning, H
Refrigeration

Courses marked with an asterisk (*) may be taken for
college credit. Contact Chad Ganger, department chair, at
847-635-1955 or chad@oakion.edu for information,

INTRODUCTION TO AIR CONDITIONING
AND REFRIGERATION™

This course consists of lectures, demonstration and lab experiences
in the area of basic refrigeration, theory, and practice. Class will
explore the functioning and operating characteristics of the vapor
compression mechanical refrigeration used in air conditioning sys-
tems including service procedures connected with the basic refrig-
eration cycle Also, EPA's certification registration for proper han-
dling of refrigerants will be covered. Note: Students will be required
to purchase basic hand tools that will be used in this and other
refrigeration and air conditioning courses. A textbook may be
required. Check with the bookstore.

Fee: $404

AIR A06-CO1, OC/DP, 16 Mon., 8/22, 5-10:30 pm CRN 60093
AIR A08-C02, OC/DP, 16 Tue., 8/23, 5-10:30 pm CRN 60094
AIR CONDITIONING I* Fee: $404

Course covers basic principles of residential heating systems.
Content includes proper installation, service and safety procedures.
Focus is on combustion process and consumer safety.

AIR A07-C01, OC/DP, 16 Mon., 8/22, 5-10:30 pm CRN 60095
AIR A07-C02, OC/DP, 16 Wed., 8/24, 5-10:30 pm CRN 60096
SHEET METAL LAYOUT AND FABRICATION® Fee: $404

Covers the methads of laying out and fabricating sheet metal ducts
and fittings which are generally used in heating and air conditioning

installations.
AIR A01-C01, OC/DP, 16 Thu., 8/25, 5-10 pm CRN 80092
EPA SECTION 608 CERTIFICATION™ Fee: 591

The law requires that a person intending to work on refrigeration
systems must be certified in proper refrigerant usage. This course
will prepare the student for the "EPA Section 608" certification exam.
The student will be required to pay exam fees. A textbock may be
required. Check with the bookstore.

AIR A08-CO1, OC/DP, 4 Wed., Bi24, 5-8:50 pm

COMMERCIAL REFRIGERATION SYSTEMS® Fee: $404
Course covers entire refrigeration cycle, from compressor discharge
to compressor suction, for low, medium, and high pressure refriger-
ation systems. Content includes various types of refrigeration sys-
tems medium and low pressure temperature and their proper instal-
lations product to be cocled, desired temperature to be maintained,
humidity conditions, problems involving system balance and com-
ponent capacily, and use of heat load charts. Students required to
provide own basic tools.

CRN 60097

AIR A08-C01, OC/DP, 16 Fri., 8/26, 5-10:30 pm CRN 60098
LOW PRESSURE STEAM Fee: $273
BOILERS AND OPERATION*

Course covers low pressure steam boilers and principles of boiler
operation. Content includes complete boiler setup from Feed waler
systems to boiler and piping layout and assembly combustion
accessories, steam accessories, and draft control. Focus is on boiler
room operation and safety. Workbook used in conjunction with
chapter information and exercises.

AIR A13-C01, OC/DP, 16 Thu., 8/25, 6-8:50 pm CRN 80101

ADVANCED AUTOMATIC CONTROLS™ Fee: $384
Course covers advanced automatic controls used presently
in high-efficiency furnaces. Content includes electronic ignition
systems, generic sequence of automatic controls, and ladder type
wiring diagrams.

AIR A10-C01, OC/DP, 16 Mon., 8/22, 5-10:30 pm CRN 60099
AIR A10-C02, OC/DP, 16 Wed., 8/24, 5-10:30 pm CRN 60100
New!

COMMERCIAL HVAC SYSTEMS

APPLICATIONS* Fee: $364

Course covers various types of HVAC systems used in commercial
buildings. Topics include all-air, air-hydronic, all-hydronic and unitary
systems and i layouts for air filtration, cdor removal, heating,
coaling, and air distribution. Prerequisite: AHR 212 or consent of
depariment chair.

AIR A19-CO1, OC/DP, 16 Wed., 8/24, 5-8:50 pm

CAN 60102

Architecture

Courses marked with an asterisk (¥) may be taken for
college credit. Contact Martin Bruner, architecture
technology chair, at 847-376-7740 or mbruner@oakton.cdu,
or William Huchting, coordinator, at 847-635-1435 or
buchting@oakton.edu for information.

BASIC ARCHITECTURAL DRAWING™ Fee: $490
Course covers the basic techniques and principles of architectural
drafting applicable to construction documents. Content includes
drawing plans, sections, elevations, and isometrics of an existing
classroom space and a wood house.

ACH AQ1-CO1, QC/SK, 16 Mon, /Wed., 8/22, 8:30 am-12:10 pm CRN 60087

COMPUTER AIDED DESIGN
INTERMEDIATE APPLICATIONS™
Course pravides an in-depth treatment of architectural design on
the computer. Content includes CAD standards such as layers,
delail libraries, drawing directories, architectural symbols, furniture
and fixture insertion and custom menus. Prerequisite: ACH AQ2.
ACH A03-C01, OC/SK, 15 Mon., 8/29, 6-9:30 pm CRN 60088

DETAILING AND CONSTRUCTION I* Fee: $389
Caurse concentrates on the basic principles of construction detail-
ing. Content includes study of typical architectural detailing and con-
struction techniques for wood, masonry, and interior construction.
Recommended: Concurrent enrollment in ACH A01.
ACH A08-C01, OC/SK, 16 Tue., /Thu., 8/23, 8:30-11:20 am

Fee: $449

CRN 60089

ARCHITECTURAL DESIGN I* Fee: $485
Course introduces basic fundamentals of architectural design.
Content focus is on proportion, relationship of masses, figure,
ground, shades, color and symmetry orihographic projections and
free hand drawing emphasized as toals to crealive design.
Prerequisite: ACH AO1to be taken prior to or concurrently with ACH
AOB or consent of instructor.

ACH A08-C01, OC/SK, 16 Tue., /Thu., 8/23, 6-9:50 pm CRN 60030

CONSTRUCTION COST ESTIMATING™ Fee: $283
Course concentrates on principles and practices involved in con-
struction cost estimation. Content includes quantity take-offs and
cost estimating in a residential or small commercial building con-
struction. Recommended: Working knowledge of construction
blueprint reading.

ACH At1-C01, OC/DP, 16 Mon., 8/22, 6-3:50 pm CRN 60091
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Noncredit classes

For more mﬂumano& call 847-982-9888, press 3

@

Arts

DRAWING STUDIO: LEVEL 1 Fee: $150
Beginning instruction in basic drawing media. Still life and figurative
study, including life drawing, also are presented, No class 10/12,
11/16, and 11/23.

ART B02-01, NILES N, 8 Wed., 10/5, 7-9:30 pm, Kantz CRN 60773

DRAWING AND WATERCOLOR PAINTING Fee: $150
Use coler and form compositions to build confidence in your painting
skills.

ART C19-01, MAINE W, 8 Tus., 9/27, 7-9:30 pm, Nelsan CRN 61404

DRAWING STUDIO: LEVELS 1 AND 2 Fee: $160
For beginners or those wish to review the fundamental practices of
drawing.

ART B01-01, ETHS, 7 Tue., 10/4, 7-10 pm, Pomerantz

PAINTING WITH PASTELS Fee: $150
Bring the following materials 10 class: a small pastel set (a few basic
colors) and pastel papers or rough boards (16"x20" or larger).

ART B34-01, GLBRK S, 8 Tue., 9/27, 7-9:30 pm, Kantz CRN 60774

PAINTING WITH OIL Fee: $175
Work with il using still life, portraits and figures. Leamn color, com-
position and values. Supplies: Palette knife, palette cups, qt. mineral
spirits, bristle filberts #2, 4, 6 and 8, canvas panel (14x18 or 16x20).
The following paint colors: ivory black, burnt sienna, raw sienna,
alizarin crimson, cadmium red (it or med) cadmium orange, cadmium
yellow light, viridian, ultra marine blue, titanium white.

ART C15-01, GLPD, 8 Mon., 9/26, 6-9 pm, Kantz CRN 60772

PORTRAITS Fee: §1356
Leam to draw and paint people, Explore composition, anatomy,
color and achieving a likeness. Develap a personal style of expres-
sion in charcoal, oil or acrylics. All levels are welcome, Instructor is
an established artist who has taught painting and drawing for more
than 20 years. Bring to the first class supplies that you desire lo use,
such as sketchpad, pencils, drawing supplies andfor paints. No
class 10/12, 11/16, and 11/23.

CRN 60788

ART EG3-01, NILES N, 7 Wed., 9/28, 7-9:30 pm, Steiner CRN 60809
New!
BEAD JEWELRY MAKING: ALL LEVELS Fee: $186

Express yourself and impress your friends by learning to make gor-
geous jewelry pisces. Use various types of beads and beading tech-
niques to create unique and sophisticated accessories, such as
bracelets, anklels, earrings, and necklaces. All levels are welcoma!
Materials are not included. At the first session, students will receive
a supply list and have the opportunity to purchase a first project kit
for $12, No class 10/12.

HEC B22-01, NILES N, 7 Wed., 9/21, 6:30-5:30 pm CRN 61392
HEC B22-02, MGPD, 7 Mon., 9/19, 1-4 pm CRN 61393
New!

WIRE AND BEAD JEWELRY:

ALL LEVELS Fee: Listed with section

If you've never worked with beads, strung a necklace, or wire-
wrapped a button to make earings, this class is a good place to
slart. If you already enjoy jewelry making, take your skills to the next
level. Make a ring and earrings in a one-day workshop. Or, take a
three-session class to add a bracelet and a necklace to your collec-
lion. Required materials: glass beads, gemstone beads, or pearls
in ditferent shapes, sizes, and colors; gauge 20 artistic copper, brass,
or silver wire; round and flat nose pliers and a wire cutter. Students
should also bring a ruler, pencil, and paper. No senior discount.

HEC B21-01 NILES N, 1 Wed,, 11/30, 6:30-9:30 pm, $30 CRN 61334
HEC B21-02 MGPD, 1 Mon., 11/14, 1-4 pm, 30 CRN 61395
HEC B21-03 MGPD, 3 Mon., 11/14, 1-4 pm, $80 CRN 61396

Nesy
CREATE YOUR OWN DESIGNER PHOTO ALBUM Fee: $62
Create photo albums that really catch the eye! Learn how to print
high-quality images and incorporate professionally-taken photo-
graphs into your design. Explore Photoshop techniques for creating
fascinating page layouts and review publishing options.

ART B38-01, OC/SK, 2 Mon., 10/17, 6:30-9:30 pm, Simm CRN 61378
ART B38-02, OC/SK, 2 Tue., 11/1, 6:30-8:30 pm, Simm CRN 61379
BIJOU JEWELRY MAKING Fee: $80

Learn the craft of making Bijou, a small, delicale, exquisite piece of
fewelry Use colorful polymer clay to create unigue imitation gems
and become acquainted with Mokume-Gane, faux finishing, and
Mika Shift techniques. Explore every step in the jewelry-making
process—modeling, shaping, painting, polishing, surface texturing,
working on your own bracelet, necklace, ear-
rings, barrette, pin, or head band. Material fee of $20 is payable at
the first session. Course taught by Aneta Takeva, teacher, artist, and
owner of Aneta Art Classes.

HEC B46-01, GLBRK S, 4 Tue., 11/8, 7-9 pm, Takeva CRN 61358
LIFETIME CRAFTS: KNITTING
AND CROCHETING Fee: $175

Learn the simple-to-complex “ins and outs” of both of these ageless
crafts. Instruction will include four weeks each of basic skill devel-
opment. All skill levels are welcome. Please bring a pair of size 9
knitting needle and a ball of cotton yarn lo the first class. The regis-
tration fee does nol include supplies. Students will receive instruc-
tion on purchasing their own materials.

HEC 524-01, MGPD, 8 Wed.,, 9/14, 6:30-9 pm, Noe CRN 60789
HEC B24-02, MAINE E, 8 Thu., 9/29, 6:30-9 pm, Noe CRN 60791
FASHION DESIGN:

SKETCHING AND PATTERN MAKING Fee: $150

If fashion is your passion, take this course to develop your drawing
and fashion illustration expertise. Design an original garment
from first sketch lo pattern. Explore techniques that professional
designers use in constructing clothing, fitting and learn about fabric
choices and pattern manipulation. Nofe: while not a sewing class,
the instructor will provide advice about how to turn a pattern into
a wearable piece. Material fee of $20 (does not include the cost of
fabric) is payable at the first session. Course taught by Aneta
Takeva, teacher, artist, and owner of Aneta Art Classes.

HEC B09-01, MAINE E, 5 Tue., 9/27, 6:30-9:30 pm, Takeva ~ CRN 61357
STONE SCULPTURE WORKSHOPS:
ALL LEVELS Fee: $175

Techniques, including hammer and chisel, rasps, files, sanding and
polishing—end with a finished art piece. Materials fee of $100 is
payable lo instructor in class, includes alabaster stane, lools and
work stand. Classes are held at the instructor's studio, located at
2115 W. Touhy Ave, Chicago.

ART T08-01, HART, 10 Wed., 8/21, 9:30 am-12:30 pm, Brower CRN 60154
ART T08-02, HART, 10 Mon., 9/19, 9:30 am-12:30 pm, Brower CRN 60153

CERAMICS Fee: $175
Study the foundations of ceramics. Learn and practice basic hand-
building and pottery techniques. Small class allows individual atten-
tion while olhers complete projecls. All skill levels are invited!
Instructor is an accomplished artist whose work has been featured
in a number of exhibilions and galleries. Low-fire clay, glazes, and
class materials are included in the cost of tuition. No class 11/24,

ART C06-01, MAINE E, 8 Tue., 9/27, 6:30-9:30 pm, FehrenbachCRN 60711
ART C06-02, MAINE E, 8 Thu., 10/6, 8:30-9:30 pm, FehrenbachCRN 60712

CREATING WITH MOSAICS Fee: $150
Students are asked to bring rotary lile nippers and an appropriate
item to mosaic, such as a 10-inch lerra cotta flower pot, or item with
a rigid surface. All other materials ara provided.

ART C61-01, GLBRK S, 3 Thu., 10/6, 7-9:30 pm, Davi
ART C61-02, MAINE E, 3 Tue., 11/1, 7-9:30 pm, Davis

CRN 60215
CRN 60218
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uto and Engine Repairs

AUTOMOBILE REPAIR Fee: $175
This class Is for more adventurous, hands-on people who want to do
their own repairs and learn more about their cars. Emphasis is on
diagnostics, replacement, and bringing your car to safety standards.

TEC C14-01, ETHS, 10 Tue., 9/20, 6:30-8:30 pm, Wylie CRN 60141
SMALL ENGINE REPAIR
(SNOW BLOWERS AND LAWN MOWERS) Fee: $75

Learn to fix your own small engine! Wa'll cover the four technical
functions of every small engine. The remainder of class time will be
devoted to actual iroubleshooting and the repair of your small engine.
A lab fee of $10 per student is payable to the instructor at class.

TEC G15-01, ETHS, 4 Thu,, 9415, 7-9:30 prm, Wyiie CRAN 60140
Business
INTRODUCTION TO BUSINESS Fee: $273

Course introduces students to the study of business. Content
includes issues and topics related to business and economics in the
United States and globally business careers key components of a
business plan and the ethical, legal, and social responsibilities of
business. Recommended: Placement in EGL 101 hands-on expe-
rience using word processing, the Internel, and e-mail. This course
may also be taken for college credit. Contact Tracy Fulce, busi-
ness chair, at B47-376-7803 or Hulce @ oakton.edu for information.

BUS A01-CO1, OC/SK, 7 Mon., 9/12, 6:30-10:15 pm CRN 60115
BUS AQ1-C02, OC/DP, 7 Tue., 9/13, 6:30-10 pm CRN 60116
BUS A01-C03, OC/DF, 12 Meon/Wed., 8/19, 4:30-6 pm CRN 60117

BUS AD1-C04, OC/SK, 12 Tue., 9/20, 4:15-6 pm, (Hybrid Course) CRN 60118

BUS A01-C05, OC/DP, 7 Tue., 1171, 6:30-10:15 pm CRN 60119
INTRODUCTION TO BUSINESS Fee: $114
ANALYSIS (ONLINE) In-district seniors: $75

The days of making critical business decisions by instinct or coin toss
are long gone. Gain business advantage by developing analytical
skills that are consistently in high demand. This course will teach you
powerful quantitative methods that will have you making better, more
informed, and more effeclive decisions. If you are planning a career
in business, you cannot afford 1o miss this course! Requirement:
Basic algebra proficiency, and Adobe Flash Player and Adobe
Reader (download for free from www.adobe.com/downloads).

BUS A16-300, 7/20-9/9 CRN 60519
BUS A16-301, 817-107 CRN 60520
BUS A16-302, 9/21-11/11 CAN 60521
BUS A16-303, 10/19-12/¢ CRN 60522
BUS A16-304, 11/9-12/30 CRN 60523
BUSINESS WRITING TIPS AND TRICKS Fee: $30

The quality of written communications can mean the difference
between success and failure in the business world. it does not mat-
ess reporl or letter. Using actual participant
determine their effectiveness or ineffective-
ness. We will identify the target audience and what information to
include in written content. We will focus on document-tone-of-voice,
content organization, basic grammar and spelling. Participants will
learn ways to deliver bad news while retaining professionalism, con-
vey friendliness while remaining courteous, be assertive without
being offensive, and much mare. This is a very “hands-on® work-
shop. No senior discount.

COM S48-01, NILES N, 2 Wed., 9/21, 6-8 pm, Soskin
COM S48-02, GLBAK S, 2 Tue., 11/8, 6-8 pm, Soskin

CRN 61433
CAN 61435

ADMINISTRATIVE ASSISTANT Fee: §114
FUNDAMENTALS (ONLINE) In-district seniors: $75
Rapid growth in the health, legal services, data processing, man-
agement, public relations, and other industries have created many
new job opportunities for adminisirative assistants. This course will
help you discover and master the essentials of managerial and staff
support, information and records management, communications
technology, travel and meeting coordination, space planning, and
office ergonomics. You'll become an indispensable member of your
team by identifying oppertunities and implementing solutions to tum
your office into a high produclivity machine. Requirements: Adabe
Flash Player and Adobe Reader (download for free from
www.adobe.com/downloads).

BUB A42-300, 7/20-9/9 CRN 61003
BUB A42-301, 8/17-10/7 CRN 61005
BUB A42-302, 9/21-11/11 CRN 61008
BUB A42-303, 10/19-12/9 CRN 61008
BUB A42-304, 11/9-12/30 CRN 61009
BARTENDING CERTIFICATION Fee: $525

The focus of this program is fo provide students with as much
hands-on training as possible. Course curriculum provides a thor-
ough understanding of all duties, skills, respon: s and obliga-
tions associated wilh bartending in the public or private sector.
Sludents (ages 21 and over) who successfully score 80 percent or
better on both written and praclical exams will receive a certificate
verifying their eligibility for employment as bartenders. Graduates
also may qualify for job placements. Classes are held at ABC
Bartending Schoal, 1699 Wall St., Mt. Prospect. No senior discount.

BARTO01-01, ABC, Mon.-Fri., 9/12-8/16, 9 am-5 pm CRN 60229
.-Fri., 9/12-9/23, 1-5 pm CRN 60232

BAR T01-03, ABC, Mon.-Thu.,9/13-10/4, 6-10 pm CAN 60227
10/17-10/21, ¢ am-5 pm CAN 80230

BAR T01-05, ABC, Mon.-Fri,, 10/17-10/28, 1-5 pm CRN 60233
BARTO01-08, ABC, Mon.-Thu., 10/31-11/15, 6-10 pm CRN 60228
BART01-07, ABC, Mon.-Fri., 11/7-11/18, 1-5pm CRN 60234
BAR T01-08, ABC, Mon.-Fri., 11/14-11/18, 9 am-5 pm CRN 60231
BASSET TRAINING Fee: 350

BASSET stands for Beverage Alcohol Sellers and Servers
Education and Training. This program meats the State of Ilinois
requirements to satisfy municipal codes for employment or liquor
license procurement. The curriculum covers the physical properties
of alcohol, customer prevention and intervention techniques; state
statutes and local ordinances; DUI laws; proper identification tech-
ues; police and paramedic recommendations; dram shop laws;
civil and criminal liabilities; alcoholism; and victim rights. This train-
ing is being provided through Advance Design Concepts, Inc., an
lllinois- licensed BASSET provider. All training materials are includ-
ed in fee. Training location: Holiday Inn, 3405 Algonquin Road,
Rolling Meadows, IL. 60008. No senior discount.

BAS 501-01, 1 Sun., 8/28, 11 am-6 pm CRN 60223
BAS 501-02, 1 Sun., 9/25, 11 am-6 pm CRN 60224
BAS 501-03, 1 Sun,, 10/23, 11 am-6 pm CRN 60225
BAS S501-04, 1 Sun.,, 11/20, 11 am-6 pm CRN 60226
CPR RESCUE Fee: $35

This course covers adult, child and infant CPR, along with mouth-
to-mouth, the Heimlich maneuver and two-person CPR. OSHA,
DCFS and JCAHO compliant, American Heart Association recogni-
tion (AHA card) available for additional $3. Wear clothing suitable for
kneeling on the floor and bring a pen or pencil. Disposable man-
nequin practice shields included for safety. (CPR handbook is $3,
payable in class) No senior discount.

HEA E05-01, OC/DP, 1 Sat,, 10/15, 9 am-12 pm, Sanders
HEA E05-02, OC/DP, 1 Sat., 12/3, 9 am-12 pm, Sanders

CRN 60802
CRN 60804
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FOOD SERVICE SANITATION SUPERVISION Fee: $197
Attention all food service operators| lllinois code requires that all
foad service operators be under the operational supervision of a
certified food service sanitation manager. This course prepares you
and your employees for the certification examination required by the
llinois Department of Public Health, which is given at the final ses-
sion. It is recommended that students have a 10th grade reading
and comprehension level. Cost of manual (approx. $70) is included
in the course fee. Student is responsible for the $35 state certificate
fee. (Your State of Ninois Food Service Sanitation Certificale can be
applied loward the Chicago Board of Health Sanitation Cerlificate,
Sludents must complete the curriculum and pass the certification exam.
Ask your instructor for more details.) No class 10/12.

BUS AS0-01, NILES N, 6 Wed,, 9114, 6-9:30 pm, Kulezycky

FOOD SAFETY REFRESHER COURSE
This class satisfies the Illinois Department of Public Heallh's
required five hours of continuing food safety education for renewal
of the Food Service Sanitation Manager Certificale. You must bring
your old cerfificate to class. Note: This class does not recertify the
Chicago Board of Healih Sanilation Certificate.

CRN 60191
Fee: $90

BUS R99-01, OC/SK, 1 Sat, 9/24, 9 am-3 pm, Kirshner CRN 60237
BUS R99-02, OC/SK, 1 Sat,, 10/8, 9 am-3 pm, Kulezycky CRN 60192
BUS R99-03, OC/SK, 1 Sat,, 11/5, 9 am-3 pm, Kirshner CRN 60238
PERSONAL TRAINER CERTIFICATION Fee: $579

Get the inslruclion you need to become a Certified Personal Trainer.

This natienally recognized program combines lecture with practical
skill development, and is offered in coltabaration with the well-known
World Instruclor Training Schools. Topics include anatomy, exercise
physiology, injuries, and health screening. The cerfification exam
(held on the sixth week) is included in the price. Textbook (approx.
$80) required. Studenls must read Chapters 1, 3, 5, and & prior 1o
first class. This book is not available at the bookslore—it can be pur-
chased from World Instructor Training Schools (888-330-9487 to
order or go to www.witseducation.com) or Amazon.com. Proof of
current CPR/AED certification is required before the Personal
Trainer Certificate can be issued. Oakton offers CPR classes that
will fulfill this requirement. See page 9. Also required Is a 30-hour
internship-with a local health club. No refund after course begins, No
class 11/27. No senlor discount,

PED C03-01, OC/DP, 6 Sun., 9/18, 9 am-4 pm

PED C03-02, OC/DF, 6 Sun., 10/30, 8 am-4 pm

CRN 60195
CRN 60196

Real Estate Home Study
Flexible...Economical...Complete

Register in u.wﬁo: at the Alliance office at eithér Des Plaines or
Ray _._w_.._m_m_: H.m*axad campus. Required textbock and home
sludy guide are included in the uition and sold only through the
Alliance for Lifelong Learning offices.

No refunds will be issued for this course.

Courses are approved by the lllinois Department of Financial

and Professional Regulalion-Division of Professianal Regulation
(IDFPR-DPR).

Real Estate Home Inspection

Complete the course to qualify for the linois Home Inspector's
License exam at home and at your own pace. Student materials
and instructor support are included. There will be two required
on-campus lab sessions on Salurdays, December 3 and 10,
2011. Sludents may enroll and begin Real Estate Home
Inspection (REL A45) anylime prior to November 14, 2011,
However, all coursework and lesting must be completed by
Friday, December 16, 2011,

Ac.:c: Is $612 for Home Inspection Home Sludy. This charge
includes textbooks, materials, and instructor support. In-district
seniors pay $430,

FOOD SERVICE SANITATION FOR EARLY

CHILDHOOD PROGRAMS Fee: $91
Course introduces theory and praclice of food and environmental
sanitalion in food-preduclion areas of early childhood education
programs. Content includes providing safe food, safe food storage,
and maintaining safe, sanitary equipment. Students must pass the
NRA's Food Sanitation Certification Examination with a minimum
score of 75 percent. This course may also be taken for college
credit. Contact Sheila Kerwin-Maloney, early childhood education
chair, al B47-635-1752 or keelawee @oakton.edu for information.
BUS A50-C01, OC/DP, 2 Tue.,11/1, 9 am-4 pm (Hybrid Course) CRN 60120

HOSPITALITY AND RESTAURANT

MANAGEMENT Fee: $150
Prepare to take on the management respons s and leadership
practices necessary lo be successful in the hospitality and restaurant
industry. Topics include employee wages and compensation; sched-
uling practices; teamwork; employee motivation and development;
and crisis management.

FST AD4-01, OC/SK, 5 Mon, 9/19, 6-9 pm CRN 61473
FST A04-02, ETHS, 5 Tue, 9/20, 6:9 pm CRN 61475
CUSTOMER SERVICE Fee: $150

Cuslomer response is key to the future of all food service and hos-
pitafity operations. This class covers the fundamentals of customer
expectations, consistent quality service, and establishing a positive
clienl base through quality and cuslomer satisfaction.

FST A05-01, OC/SK, 5 Man, 10/31, 6-9 pm CRN 61474
FST A05-02, ETHS, 5 Tue, 1171, 6-9 pm CRN 61476
BECOME A VETERINARY ASSISTANT Fee: $114

(ONLINE) In-district seniors: $75
If you like animals you may enjoy working in a veterinary office or
hospital. The instructor is a practicing velerinarian who will share
information on pet nutrition, vaccinations, works, fleas, first aid,
eulhanasia, and alternalive medicine. You'll also learn whal it takes
to run such an operalion as a small business. Requirements:
Adobe Flash Player and Adcbe Reader (download for free from
www.adobe.com/downioads).

BUB A60-300, 7/20-9/9 CRN 60428
BUB A60-301, B17-10/7 CRN 60429
BUB A60-302, 9/21-11/11 CRN 60430
BUB A60-303, 10/19-12/9 CRN 60431
BUB A60-304, 11/9-12/30 CRN 60432
BECOME A VETERINARY ASSISTANT I: Fee: $114

CANINE REPRODUCTION
(ONLINE)

Understand canine reproduction and how to manage the entire dog
breeding cycle, from assessing parent health to puppy care.
Requirements: Adobe Flash Player and Adobe Reader (download
tor free from www.adobe.com/downloads).

In-district seniors: $§75

BUB A61-300, 7/20-9/9 CAN 60433
BUB A61-301, 8/17-10/7 CAN 60434
BUB A61-302, 9/21-11/11 CRN 60435
BUB A61-303, 10/18-12/9 CRN 60436
BUB A61-304, 11/9-12/30 CRN 60437
BECOME A VETERINARY ASSISTANT lil: Fee: $114

PRACTICAL SKILLS (ONLINE) In-district senlors: $75
Gain essential practical skills you need to become a valuable vet-
erinary assistant. Restraint and examination techniques are covered
along with how to collect and interpret blood and urine samples;
assisl in surgery; perform basic hygiene; take radiographs; and
administer medications and vaccinations. Requirements: Adobe
Flash Player and Adobe Reader (download for free from
www.adobe.camydewnloads).

BUB A62-300, 7/20-9/9 CRN 60438
BUB AG2-301, B1T-10/7 CRN 60439
BUB A62-302, 9/21-11/11 CRN 60440
BUB A62-303, 10/13-12/9 CAN 60442
BUB A62-304, 11/9-12/30 CRN 50443
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Communication

INTRODUCTION TO VISUAL COMMUNICATION Fee: $348
Course covers the fundamental principles of design and how these
relate to effective visual communication. It explores the media and
tools that create imaging and how these tools are integrated into the
image-making process. Topics include conceptual design, critical
thinking in the creation of practical design, how design relates to
industry, human perception and the visual process, and the history
of visual communication, from the symbols of the cave man fo mod-
emn-day advertising. This course may also be taken for college
credit. Contact Berney Krule, graphic design chair, at 847-635-1830
or bermey @ oakton.edu for information.

ATE A06-CO1, OC/SK, 16 Wed., 8/24, 1-3:50 pm CRN 60106
New!

COMMUNICATING WITH THE DIFFERENT Fee: $30
GENERATIONS

Four generations of consumers comprise today’s workforce—each
with diverse values, attitudes, and behaviors. Explore the differ-
ences and similarities among Veterans, Boomers, Gen Xers, and
Millennials and learn how to understand and communicate effec-
tively with each group. Whether you want to enhance your markat-
ing and sales strategies or simply create a more harmonious work
environment, this class can heip. No senior discount.
COM E57-02, OC/SK, 1 Sat., 9/10, 9am-12 pm, Urban

TUNE UP YOUR BUSINESS VOICE:
TURN ON YOUR CUSTOMERS
When you talk, do people listen? Do they wanl to hear more of what
you have to say? This course will help you develop an effective
speaking voice to enhance your business and improve customer
satisfaction. Have a positive influence on people, boost your self
confidence, and increase profits by “iuning up” the way you speak!
Course fee includes supplementary materials.

CRN 61346
Fee: $50

COM 525-01, OC/SK, 1 Sat., 9/24, 9 am-12 pm, Urban CRN 60828
COM §25-02, OC/DP, 1 8at., 10/15, 9 am-12 pm, Urban CRN 60829
HELP FOR THE HELPDESK Fee: $114
(ONLINE) In-district seniors: $75

Become a customer helpdesk guru by taking your customer support
skills to the next level. Learn how 1o effectively deal with all types of
customers—from angry callers to the nice-but-clueless folks.
Discover how ta make the most of your helpdesk software. Build a
database of solutions for all kinds of customer issues. Packed with
real-life examples and interactive activities, This course will empower
you to provide award-willing customer service while enjoying and
taking pride in what you do.

BUB E02-300, 7/20-9/9 CRN 60443
BUB E02-301, 8/17-10/7 CRN 60450
BUB E02-302, 8/21-11/11 CRN 60451
BUB E02-303, 10/19-12/9 CRN 60452
BUB E02-304, 11/9-12/30 CRN 60453
INTERPERSONAL COMMUNICATION Fee: $114

(ONLINE) In-district seniors: $75
Succeed in daily interpersonal communications by understanding
verbal and nonverbal habits; differences in cultural and gender con-
versation styles; developing effective listening skills; and mastering
conflict management. Requirements: Adobe Flash Player and
Adobe Reader (download for free frem www.adobe.com/downloads).

BUB AS55-300, 7/20-9/¢ CRN 60402
BUB A55-301, 8/17-10/7 CRN 60403
BUB A55-302, 9/21-11/11 CRN 60404
BUB A55-303, 10/18-12/9 CRN 60405
BUB A55-304, 11/9-12/30 CRN 60406
PUBLIC SPEAKING WITH CONFIDENCE Fee: $160

Overcome stage fright. Learn to organize a speech, make impromptu
presentations and improve delivery. A perscnal videotaping at each
class session is included. Mo class 10/10, 10/31, and 11/7.

COM B02-01, NILES N, 8 Mon., 10/3, 7:30-10 pm, Hanagan  CRN 60806

STAYING PROFESSIONAL
IN TODAY'S WORKPLACE
Polish your professional image and gain new confidence that will get
you noticed. Learn how to enhance your communication skills,
ensuring that you better represent your organization and send the
right messages to customers, clients, and colleagues. Course fee
includes supplementary materials.

Fee: §50

COM 861-01, GLPD, 1 Wed., 9/14, 6:30-9:30 pm, Urban CRN 60825
COM S61-02, OC/SK, 1 Sat., 9/17, 9 am-12 pm, Urban CRN 60826
COM S61-03, OC/DP, 1 Sat., 10/29, 9 am-12 pm, Urban CRN 60827
Newl

WHY AND HOW TO BE A BETTER LISTENER? Fee: $25

How do we know we have good listening skills? What are the pay-
offs for being a good listener? Find out in this class which considers
Dr. Phil's recent comment that, “Only 91 parcent of communication is
verbal. Don't forget about the cther nine percent” Special emphasis
will be placed on simple, non-judgmental listening, and on tech-
niques to becoming a great listener.

COM EB1-01, ETHS, 1 Tue., 9/13, 7-9 pm, Johari CRN 61464
COM E81-02, NILES N, 1 Wed., 10/19, 7-9 pm, Johari CAN 61463
GRAMMAR REFRESHER Fee: $114
(ONLINE) In-district seniors: $75

Master the written word! Review the basics and leamn to write gram-
matically correct complex sentences. Learn to identify and correct
non-parallel structures, sentence fragments, run-ons and shifts in
person and tense. The instructor has worked as a newspaper copy
editor, journalist and technical writer. This course is not designed for
ESL students. Requiremant: Adobe Flash Player and Adobe
Reader (download for free from www,adobe.com/down/oads).

COM 513-300, 7/20-9/9 CRN 60644
COM §13-301, 817-10/7 CRN 60645
COM §13-302, 9/21-11/11 CRN 60846
COM $13-303, 10/19-12/9 CRN 60776
COM 513-304, 11/9-12/30 CRN 60790
MERRILL REAM SPEED READING Fee: $114

(ONLINE) in-district seniors: $75
Save yourself codles of time by learning to read faster and with bet-
ter comprehension from acclaimed speed reading expert Dr. Merrill
Ream. This course is a complete speed reading experience. Topics
are presented in a logical progression with plenty of time to help you
master the skills and techniques you'll need for lasting proficiency
as a speed reader. Requirement: Adobe Flash Player and Adobe
Reader (download for free from www.adobe.com/downloads).

COM §57-300, 7/20-8/9 CRN 60832
COM $57-301, 8/17-10/7 CRN 60834
COM 857-302, 8/21-11/11 CRN 60835
COM $57-303, 10/19-12/9 CRN 60837
COM 857-304, 11/9-12/30 CRN 60839
COMMERCIAL CREATIVE WRITING Fee: $45

As a commercial creative writer you are not an “author” you are a
“translator” hired to transform a client's message into sparkling copy
thal engages the readers/listeners/viewers and piques their interest
to buy what the client is selling. This course will teach you to be “cre-
ative on demand” and provide the skills to embark on a career as a
professional writer.

COM §52-01, OC/DP, 3 Tue., 10/18, 7-§ pm, Gustafson CRN 60713
Cooking/Culinary
SUSHI WORKSHOPS Fee: $35

Join Chef Susan Taves and learn about all of the components of
sushi including rice, fish, seaweed. wasabi, soy, and ginger. Class will
make Nigiri Zushi (individual pieces), mat rolls, and hand rolls using
smoked salmon, tuna, crab, and spicy shrimp. No senior discount.
HEC F12.01, NILES N, 1 Wed., 97, 7-9 pm, Taves CRN 60814
HEC F12-03, GLPD, 1 Thu., 11/10, 7-9 pm, Taves CRN 60813
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Noncredit classes

For more information, call 847-982-9888, press 3

(=5
N

A MEXICAN FIESTAI Fee: $94
Mexica's rich culinary heritage goes way beyond tacos and enchi-
ladas. For four weeks we will explore versions of familiar dishes and
discover some new ones. You'll learn how to make tamales, green
mole, and duck tacos with homemade tortillas, flan de chocolate
and more. The vibrant colors of Mexico, from coast to coast and a
few places in between will come alive, culminating with a Sangria
party. Ole!

HEC F10-01, NILES N, 4 Wed,, 9/14, 7.9 pm, Taves CRN 60815

CARIBBEAN TAPAS Fee: $94
Discover the Caribbean's culinary landscape and breadih of flavors.
Learn to make Brandade de Morue tostons canapés (a French
Caribbean twist on salt cod), Trinidadian Roti, Puerto Rican ceviche,
mango crumble, and more. Learn how the African, Dutch, British,
Spanish, French, Chinese, East Indian, and indigenous people left
theirindelible mark on Caribbean cocking. Can you tell a yucca from
a boniato? You'll be able to after this class! Course taught by Susan
Taves, a classically trained chef who served as an instructor at the
Art Inslilute of Chicago, and have trained staff at Sandals Resort in
Jamaica.

HEC 51601, NILES N, 4 Wed., 10119, 7-9 pm, Taves CRN 60816
New!
CREATIVE INTERNATIONAL COOKING Fee: $94

Cook international dishes from Italy, the Mediterranean, and the
Middle East—with interesting twisis on favorite recipes.
HEC E66-01, NILES N, 4 Wed., 10/19, 7.9 pm, Mirani

EASY AND MANAGEABLE MIDDLE EASTERN
RICE MEALS

Indulge in lively rice dishes from the Middle East, perfect for warm
or cald weather. Frash regional and seascnal produce is the key-
stone to all Middle Eastern cuising, Leam to cook with cilantro,
parsiey, and fresh vegetables. Sample the instructor's own specialties,
including “candy rice dish Ncorporating almonds, raisins, beef, and
spices; a recipe featuring buckwheat and fresh vegetables; and
much more. Course taught by Miriam Sayadian, former caterer and
local favorite.

CRN 61353
Fee: $35

HEC B43-01, MAINE E, 1 Thu., 10/5, 7.9 pm, Sayadian CRN 61347
HEC B43-02, NILES N, 1 Wed., 11/30, 7.9 pm, Sayadian CRN 61348
COOKING WITH HERBS Fee: $94

Learn how to infuse flavors with herbs and spices and how to bal-
ance them in your dishes. Learn which herb will help your cold and
which herb can calm you. Prepare and eat thyme scented
Forbidden rice, turmeric dusted filet of fresh fish, cardamom
coconut panna colta and cayenne brownies with lavender créme
anglaise, and more. Using herbs in a balanced way will enhance
your foed and cut down the amount of salt you use to season.

HEC E51-01, ETHS, 4 Tue., 10/4, 7-9 pm, Taves CRN 60818

BREAKFAST Fee: $94
Learn to make well balanced and fun meals fo start the day: fool-
_UBQ pancakes; parmesan oven “fried “potatoes; organic smooth-
ies; mascarpone sluffed French toast with homemade apple com-

pote...and many more. Hearty brunch options, and breakfasts “on
the run” are on the menu for this class.

HEC FB0-01, ETHS, 4 Thu., 10/6, 7-9 pm, Taves CRN 60818
MAGIC OF THE MIDDLE EAST
PIZZA (LAHME AL AJEEN) Fee: $35

Learn to make and eat quick and easy home-made Middle Eastern
pizza” Lahme Al Ajeen” prepared using fresh vegetables or minced
meat ingredients. Perfect for dinner parties, social gatherings or
healthy family mid-week meals. Plys you'll create a delicious main
pizza with either meat (beef) or veggie ingredient (potatoes, parsley,
spices) baked on a warm crust.

HEC F77-01, NILES N, 1 Wed,, 9/28, 7-9 pm, Sayadian

HEC F77-02, MAINE E, 1 Thu., 10/20, 7- pm, Sayadian

CRN 60194
CRN 60193

EUROPEAN PASTRY BAKING Fee: §94
Entertain friends and family by serving homemade pastries. Class
will include recipes and baking instructions for napoleons, roulettes,
éclairs, tiramisu, and French tarts.

HEC C25-01, NILES N, 4 Wed., /14, 7-9 pm, Mirani CRN 61356

The Backyard Barbecue Series
Backyard Barbecue Store, 1147 Greenleaf Avenue, Wilmette

At the Backyard Barbecue Store, dedication to excellence
pervades everything the store stands for—and over the
years; it has become justly famous for its wonderful barbecue
classes! These classes are taught by recognized professionals
who are enthusiastic about sharing their delicious expertise.
Classes include very generous tasting with appropriate
beverages and side dishes. No senior discount for the series
or for any individual class.

HEC E28-01, BBAR, 3 Thu., 9/8, 7-9 pm, $140 lor series CRN 61349
Individual Classes:
PIZZA Fee: $49

Learn how to make your own pizza and grill or fire them in a real
wood fired oven! No senior discount.

HEC E89-01, BBAR, 1 Thu., 9/8, 7-9 pm CRN 61352

RIBS AND CHICKEN Fee: $49
Learn how to smoke ribs and chicken the true “low and slow” way.
No senior discount.

HEC F90-01, BBAR, 1 Thu., 10/13, 7-9 pm CRN 61350
HOLIDAY ROAST Fee: $59
Make your Holiday Roast on a charcoal or gas grill. Class will fea-

ture beef tenderloin, prime rib roast and pork crown roast. Course
taught by Joe Spera, Al's Market, Wilmette. No senior discount.
HEC E06-01, BBAR, 1 Thu,, 11117, 7-9 pm CRN 61351

Dream Cakes
3100 Dundee Road, Suite 701, Northbrook

We are delighted to be able to offer classes through this
unique gourmet pastry shop, which offers a truly artful and
delicious array of baked goods. This popular establishment
provides its wonderful products to gourmet specialty stores
and high-end restaurants across the North Shore. Classes
at Dream Cakes are hands-on, with everything included—
recipes, ingredients, equipment, and aprons—and you'lf take
home all your delicious finished products. The instructor is
Chef Mark Kwasigroch, an owner of Dream Cakes, who
also teaches pastry arts at Kendall College School of
Culinary Arts.

ARTISAN BREADS | Fee: §79
Artisan bread is crafted, not mass produced. Baked in small batches
with special attention given to quality ingredients, artisan bread
differs from prepackaged supermarket loaves in just about every
way. No senior discount.

HEC F47-01, DELE, 1 Sal,, 8/27, 9-1fam CRN 60217
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Register online my.oakton.edu
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KNIFE SKILLS Fee: §79
Knowing how to skillfully use knives is critical for cooks, yet many
people have never mastered proper technique. In this class you'll
learn to safely chop, julienne, chiffonier and slice to perfection-this
will save you lots of time in your cooking! You also learn proper
care of your knife, sharpening and honing. You'll take home every-
thing you cut up! Bring your own chef and paring knife to the class.
No senior discount.

HEC F74-01, DELE, 1 Sat,, 9/10, 9-11 am

PASTA FROM SCRATCH Fee: $79
It's magic! You'll turn four, eggs, water and a generous helping of
laughter into delicious homemade pasta. Dough technique, pasta
shapes and flavor combinations will be covered. You'll never go back
to dry boxed pasta again. No senior discount.
HEC E02-01, DELE, 1 Sat,, 9/24, 8-11 am

CRN 60218

CRN 60235

BASIC CAKE DECORATING Fee: $79
A cake from Dream Cakes' is a truly spectacular work of culinary
art. Chef Mark will share his techniques as you learn to fill, assem-
ble, and then decorate your own cake with butter cream. You'll take
home your beautiful and delicious creation. No senior discount.

HEC E26-01, DELE, 1 Sat,, 101, 9-11 am CRN 60219

ADVANCED CAKE DECORATING Fee: $79
This class is for those ready to take a step—or leap—beyond
1he basics, and build on previous cake decorating experience. No
senior discount.

HEC E27-01, DELE, 1 Sat,, 10715, 9-11 am CRN 60220

CREPES Fee: $79
Crépes are versatiie—they can be made in advance and frozen, or
made 10 order. They can be sweet or savory, humble or elegant.
They can hold any filing you wish, and be served any time of day.
These super-thin pancakes belong in everyone’s repertoire. Chef
Mark will show you how to combine basic ingredients and master
the crépes technique. No senior discount.
HEC F64-01, DELE, 1 Sat., 10/29, 9-11 am

CRN 60221

FALL PIES Fee: $79
Step away from thal frozen pastry! Leamn to take a few basic ingre-
dients and turn them into flaky, tender piecrust. Technigue is the key
and Chef Mark is the master you'll learn from. The perfect crust you
create will be the basis for a variety of sweet and savory pies, which
you'll bring home to delight your family. No senior discount.

HEC E86-01, DELE, 1 Sat,, 1115, 9-11 am CRN 60222

THANKSGIVING SIDES Fee: $79
It has been said that Thanksgiving dinner is really all about side
dishes. Chef Mark will provide professional tips, tricks, recipes, and
serving strategies that will take the stress out of creating truly mem-
orable side dishes to serve at home or contribute to anolher cook's
dinner. No senior discount.

HEC F49-01, DELE, 1 Sat,, 11/19, 9-11 am

CRN 60236

Computer Courses

‘Textbooks are required for most Alliance and Oakton’s
co-listed computer classes.

The ISBN#: for the Alliance computer books are included in
the description of the computer classes that must have books.
Books may also be purchased in the class on the first day of
the class. Texthooks purchased in the class are non-refundable.
No computer classes will be held on the following holidays:
Labor Day, September 5

Veteran's Day, November 11

Thanksgiving Break, November 23-27

No Evening Classes:
Rosh Hashanah, September 29
Yom Kippur, October 8

Computer Classroom Locations

Room numbers are posted on the doors in front of the
Alliance offices; Des Plaines, Room 1420; Skokie, Room
A120. Check the room number before going to your classes.

Computer Keyboarding Skills

Courses marked with an asterisk (*) may be taken for
college credit. Contact Doris Gronseth at 847-376-7055 or
dgronset@oakton.edu for information,

BASIC KEYBOARDING™ Fee: $106
This course allows the beginning student to master proper key-
boarding technigues and develop minimum 18 words per minute
speed and accuracy.

COF A02-C01, OC/SK, 7 Thu., 9/8, 12-2:30 pm CRN 60257
LEARN TO TYPE ON A COMPUTER
KEYBOARD Fee: $160

This course is designed for the student, who cannot type, is unfa-
miliar with the computer keyboard and needs to input information on
a computer, Students learn touch typing while developing accu-
racy and speed. The object here is to master touch typing, but as
you format your typing you will be learning basic word application.
Typing books can be purchased the first day of class in the classroom
or from Bames and Noble, Amazon.com, or Borders. The name of the
textbook is Keyboarding Course, Lessons 1-25 by Vanhuss, Forde
and Woo. The ISBN # is 0-538-72553-2. No class 11/26.

OFF A39-01, OC/SK, 5 Sun.. 9/11, 10 am-1 pm CRN 60072
OFF A38-02, OC/DP, 5 Sat,, 11/5, 11 am-2 pm CRN 60073
KEYBOARDING SPEED AND

ACCURACY DEVELOPMENT* Fee: $106

This course is designed to increase your keyboarding speed while
improving accuracy by indentifying your weaknesses and prescrig-
ing individualized corrective practice. Prerequisite: Keyboarding of
a minimum of 20 wpm (without looking at the keyboard).
COF AQ6-C01, OC/SK, & Thu., 10/27, 12-2:30 pm

SKILL BUILDING AND FORMATTING™ Fee: $318
This course offers further development of keyboarding, skill building
and formatting. This course will focus on the following: document
design skills, word processing skills and communication skills.
Recommended: Completion of COF A02 or keyboarding speed of
20 wpm.

CRN 60259

COF AQ4-CO1, OC/DP, 16 Tue., 823, 6-6:30 pm CRN 60258
Windows Operating Systems
INTRO TO PC AND WINDOWS Fee: $160

In this hands-on class you will [earn the language of your computer.
What is your compuler’s I[P address? What is a network? Also, learn
about the latest Windows application and the skills you need to
manage it. We will discuss some of the different Microsoft produe-
tion applications and how to use these applications. You will also
learn why these applications are different from each other. This
class is designed for the beginning student who types at least 20
words per minute. Requirements: Shelly Cashman Seres;
Microsoft Windows 7, Introductory Book, ISBN-10: 1-4390-8105-0,
ISBN-13: 978-1-4390-8103-7.

DPR A51-01, OC/SK, 6 Wed., 9/7, 10 am-1 pm CRN 60038
DPR A51-02, OC/DP, 5 Sal., 8/24, 1-4:20 pm CRN 60038
DPR A51-03, OC/SK, 5 Thu., 10/6, 5:45-8:15 pm CRN 60040
DPR A51-04, OC/SK, 6 Sun., 10/23, 10 am-1 pm CRN 60041
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Noncredit classes

For more information, call 847-982-9888, press 3

-
-

WINDOWS APPLICATIONS Fee: $100
This hands-on course will show you how to minimize, maximize,
scroll, move, drag, and resize windows. Explore and learn the
ference between Notepad, WordPad and Word, Manage files using
Windows XP and My Computer. Learn about multitasking and how
to work with more than one document. Requirements: Shelly
Cashman Series; Microsoft Windows 7, Introductory Book, ISBN-
10: 1-4390-8105-0, ISBN-13: 978-1-4390-8103-7. No class 11/26.

DPR A76-01, OC/DP, 3 Tue., 9/13, 1:30 -5 pm CRN 60021
DPR A76-02, OC/SK, 3 Sun,, 10/9, 9:30 am-1 pm CRN 60022
DPR A76-03, OC/DP, 3 Wed., 11/2, 5:30-9 pm CRN 60023
DPR A76-04, OC/SK, 3 Sat,, 11/19, 10 am-1:30 pm CRN 60024
INTRODUCTION TO WINDOWS Xp Fee: $114

(ONLINE) In-district seniors: $75
Windows XP is the first product to incorporate elements of
Microsoft.NET strategy. Learn all the basic skills and concepts
needed to surf the Internet, write a boek, day trade stocks, manage
finances, play music, edit photos or read e-mail. Learn to customize
the new interface, work with texts, pictures, photos, sound, music,
DVD, interactive TV and video. Requirements: Windows XP, E-mail,
Internet access, and Netscaps, Internat Explorer or Firefox Web
browser, also Adobe Flash Player and Adobe Reader (download for
free from www.adobe.com/downloads).

DPR A23-300, 7/20-9/9 CAHN 61025
DPR A23-301, BA7-10/7 CRN 61026
DPR A23-302, 9/21-11/11 CRN 61027
DPR A23-303, 10/19-12/9 CRN 61028
DPR A23-304, 11/9-12/30 CRN 61028
WINDOWS FUNDAMENTALS* Fee: $106

Course presents basic Windows skills necessary to be successful in
learning other Windows-based applications. Content includes
understanding of Windows environment; hands-on use of keyboard
and mouse; performing file operations; transferring data between
applications; running multiple applications simuitanecusly; performing
simple troubleshooting and virus check,

COF A10-CO1, OC/DP, 6 Tue., 11/8, 6-10:15 pm

INTRODUCTION TO WINDOWS VISTA Fee: $114
{ONLINE) In-district seniors: $75
Windows Vista is a radical departure from the Windows of yester-
year. Whether you're a beginner or an experienced Windows user,
you won't want ta miss out on everything this powarful new version
has to offer. In this courss, spe fically designed for beginners and
casual users, you'll learn to use Vista's best and mast important fea-
tures. Requiraments: Windows Vista Home Basic, Home Premium,
Business, Ultimate, or Enterprise ed n, also Adobe Flash Player
and Adobe Reader (download for free from www.adobe.com/down-
loads). Software must be installed and fully operational before the
course begins. Experience with other versions of Windows is not
fequired. Note: This course is not suitable for Macintosh users.

CRN 60260

DPR A23-305, 7/20-9/3 CRN 61037
DPR A23-306, 8/17-10/7 CRN 61063
DPR AZ23-307, 9/21-1111 CRN 61071
DPR A23-308, 10/19-12/9 CRN 61075
DPR A23-309, 11/9-12/30 CRN 61076

Beginning/Introductory Computer Skills

Courses marked with an asterisk (*) may be taken for
college eredit. Contact Michele Reznick at 847-635-1904
or mreznick@oakton.edu for information.

TOPICS IN COMPUTER INFORMATION
SYSTEMS: ADVANCED C#*

Course covers a variety of different topics current with technological
advances in Computer Information Systems. Topics will be identified
for each section of the course and students may repeat the course
three times with different topics, Prerequisite may vary by topic.
CPT AQ2-C01, QC/DP, 14 Mon., 9/12, 6-10 pm CAN 60321

Fee: $409

INTRODUCTION TO THE MS-WINDOWS Fee: §202
OPERATING SYSTEM™

Course presents theoretical and hands-on instruction using the
Microsoft Windows operating system environment. Content includes
customizing the environment, optimizing performance, managing
file systems, oplimizing disks, performing file and folder operations,
evaluating system performance, exploring the Windows registry,
using troublesheoting tools, enhancing the computers security, and
evaluating installation issues. Recommended: Completion of CPT
AO01 or comparable experience.

CPT A14-C01, OC/DP, 8 Wed., 10/18, 6-8:50 pm CRN 60327

INFORMATION SYSTEMS FOR BUSINESS™ Fee: $283
Course examines characteristics of the most common types of
online business applications. Content includes in-depth coverage of
input, output, processing, controls and management implications for
each business system. A hands-on accounting-based case study
will be completed with focus on processing of sales, receipts,
payables, disbursements and payroll lransactions.

CPT A06-CO1, OC/DP, 15 Tue., 8/30, 6-9:50 pm CRN 60321

WINDOWS/WORD APPLICATIONS Fee: $200
Learn the skills you need to manage Windows applications, format
documents, create letterheads, letters, and flyers. You will cut and
paste, change fonts and font styles and insert graphics. Wark with
text, pictures, clip arts and photographs. This class is designed for
the beginning student who types at least 20 wpm. Requirements:
Shelly Cashman Series; Microsoft Windows 7, Introductory Book,
ISBN-10: 1-4380-8105-0, ISBN-13: 978-1-4390-8103-7; and Shelly
Cashman Series; Word 2007 Complele Review Book, ISBN-10:
1418843377, ISBN-13: 978-1418843373. No class 11/23.

DPR AB6-01, OC/DF, 6 Tue., 8/13, 1:30 -5 pm CRN 60018
DPR AB6-02, OC/SK, 6 Sun., 10/9, 9:30 am-1 pm CRN 60019
DPR A86-03, OC/DP, & Wed., 11/2, 5:30-9 pm CRAN 80020
COMPUTERS FOR NEW USERS® Fee: $197

Course is designed for those with little or no experience in operating
a computer. Student is introduced to the Internet, e-mail, Windows,
Word, and Excel.

CPT A44-C01, OC/DF, 10 Tue., 8/30, 6-10 pm CRN 60335

PROJECT MANAGEMENT™ Fee: $283
Course introduces principles of Project Management as defined by
the Project Management Institute (PMI). Content includes experien-
tial exercises and team participation to gain experience with com-
puter-based project management procedures, and to increase basic
familiarity with state-of-the-art project management software.
Supplemental lab work required. Tandem taught with MAN A35-C01.
CPT AB3-CO1, OQm_u_ 12 Thu., 9/8, 6 -9:50 pm CRN 60341

COMPUTERS ARE FOR EVERYONE Fee: $115
This hands-on course will teach you how to send and open an
insert pictures into an email and how to find sites and look up
information on Google and Yahoo. Come prepared to open an email
account through Yahoo or Google mail. No class 9/4 and 9/29.

DPR A57-01, OC/DP, 4 Sun., 8/28, 9 am-Noon CRN 60025
DPR A57-02, OC/SK, 4 Thu.,, 9/15, 2:30-5:30 pm CRN 60026
DPR A57-03, OC/DP, 4 Sun., 10/2, 11 am-2 pm CRN 60028
DPR A57-04, OC/SK, 4 Fri., 10/7, 1-4 pm CRN 60027
DPR A57-05, OC/SK, 4 Mon., 10/31, 1-4 pm CRN 80029
DPR A57-06, OC/DF, 4 Wed., 11/16, 2-5 pm CRN 60030
BASIC COMPUTER Fee: $160

Learn how and when to use the start menu and the basics of cus-
tomizing your desktop. Leam to save, copy, move, create shortcuts
and print files. Learn 1o use bold, falic, underline and the spell
checker to enhance your documents. Leamn how to use e-mail to
send pictures to your friends and family. No class 10/8 and 11/27.

DPR A22-01, OC/SK, 6 Wed., 9/7, 10 am-1 pm CRN 80034
DPR A22-02, OC/DP, 5 Sat,, 9/24, 1-4:30 pm CAN 60035
DPR A22-03, OC/SK, 5 Thu., 10/6, 5:45-8:15 pm CAN 60036
DPR A22-04, OC/SK, 6 Sun., 10/23, 10 am-1 pm CRN 60037
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INTRODUCTION TO COMPUTER

INFORMATION SYSTEMS: OFFICE 2007* Fee: $283
Course introduces computers and informalion systems. Content
includes fundamental concepts of hardware and software as
applied to computers in a business environment; programming,
operaling systems, the Internet, data communications, systems
development life cycle, and information systems; use of typical soft-
ware packages including word processing, spread-sheeting, data-
base and presentalion graphics. Course is intended for students
seeking a career as a computer professional, for those needing to
understand of the role and use of Information Syslems in the busi-
ness community, and for students interested in learning introductory
“end user” computer skills. Recommended: high school algebra,
pre-algebra, elemenlary algebra or equivalent skills.

CPT A19-C01, OC/DP, 16 Mon/Wed., 8/22, 9-10:50 am CRN 60329
CPT A19-C02, OC/SK, 16 Mon., 8/22, 6-9:50 pm CRN 60330
CPT A19-C03, OC/SK, 16 Tue/Thu., 8/23, 12:30-2:20 pm CRN 60331
CPT A19-C04, OCIDP, 16 Tue., 8/23, 6-9:50 pm CRN 60332

COMPUTER SOFTWARE AND CONCEPTS:

OFFICE 2007, VISIO, PHOTOSHOP,

WEB PAGE DEVELOPMENT" Fee: Listed with section
Course introduces business applicalion software and fundamental
concepts of compuler hardware. Hands-on experience in word pro-
cessing, spread sheeting, database development, presentation
graphics, digilal imaging and photo editing, diagramming software,
Windows operating system, computer security, and Internet (Web
browsers, email, and Web site development) software. Course is
intended for students seeking careers as Informatien Technology
(IT) professionals or for those needing exposure to various software
applications. Recommended: High school algebra, pre-algebra,
elementary algebra or equivalent skills.

CPT AD1-C01, OC/DF, 16 Mon./Wed., 8/22, 9-10:50 am, $334  CRN 60314
CPT ADM-C02, OC/SK, 16 Mon. MWed., 8/22, 12:30-2:20 pm, $394 CAN 60315
CPT A01-C03, OC/DP, 16 Tue./Thu., 8/23, 9:30-11:20 am, $334 CRN 60316
CPT A01-C04, QC/DP, 16 Tue./Thu,, 8/23, 12:30-2:20 pm, $394 GRN 60317

CPT AD1-C05, OC/DF, 14 Tue.,/Thu., 9/6, 9-11:15 am, $394 CRN 60318
CPT AD1-C06, Online, 8/6-12/14, $414 CRN 60319
CPT A01-C07, OC/DP, 14 Mon., 9/12, 6-10 pm, $394 CAN 60320
INTRODUCTION TO SYSTEM Fee: $283
ANALYSIS AND DESIGN"™

Course introduces the systems development life cycle of a computer.
Content includes the investigation, analysis, design, implementation
and evalualion phases of a business system, tools (e.g. CASE) and
techniques used by the systems analyst. Recommended: CPT A0t
or CPT A19 and one programming language course or concurrent
enroliment in one programming language course.
CPT A64-Co01, OC/DP, 13 Thu., 9/, 6-8:50 pm

MAKING MOVIES WITH WINDOWS VISTA Fee: $114
{ONLINE) In-district seniors: $75
Learn how to turn your home video into truly enterlaining digital
movies. If you have Windows XP or Vista, you already have
Microsoft Movie Maker—the program that makes creating profes-
sional-quality movies fun and easy. Edit your existing video to show
only the best parts, and leave out the not-so-good parts. Add spe-
cial effects, titles, credits, photos, background music, and sound
effects like a pro. Finally, learn how to share your cinematic master-
piece with family and friends by e-mail, the Web, CD, and DVD.
Requirement: Adobe Flash Player and Adobe Reader (download
for free from www.adobe.com/dewnloads).

CRN 60338

DPR E05-305, 7/20-9/9 CRN 60477
DPR E05-306, 8/17-10/7 CRN 60478
DPR E05-307, 9/21-11/11 CRN 60479
DPR E05-308, 10/19-12/9 CRN 60480
DPR E05-309, 11/9-12/30 CRN 60481

MAKING MOVIES WITH WINDOWS XP Fee: 3114
{ONLINE) In-district seniors: $75
Learn how lo lurn your home videa inte truly entertaining digital
movies. If you have Windows XP or Vista, you already have
Microsoft Movie Maker—the program that makes crealing profes-
sional-quality movies fun and easy. Edit your video to show only the
best parts, and leave out the not-so-good parts. Add special effects,
litles, credits, photos, background music, and sound effects like a
pro. Finally, learn how to share your cinematic masterpiece with
tamily and friends by e-mail, the Web, CD, and DVD. Requirement:
Adobe Flash Player and Adobe Reader (download for free from
www.adobe.com/downloads).

DPR E05-300, 7/20-9/9 CAN 60472
DPR E05-301, 8/17-10/7 CRN 60473
DPR E05-302, 9/21-11/11 CRN 60474
DPA E05-303, 10/19-12/9 CRN 60475
DPR E05-304, 11/9-12/30 CRN 60476

Business/Office Applications

Courses marked with an asterisk (*) may be taken for
college credit. Contact Doris Gronseth at 847-376-7055 or
dgronset@oakton.edu for information.

INTRODUCTION TO MICROSOFT WORD Fee: §114
(ONLINE) In-district seniors: $75
Discover the capabilities of this word processing software. Learn lo
edit, format, copy and move lext; work on two or more documents
simultaneously, change margins and tab seltings; automatically
center, right align, juslify and indent ext; run grammar and spell
check; use the thesaurus; and organize and print documents.
Requirements: Microsoft Word or Office 2003, 2007 or 2010, also
Adobe Flash Player and Adobe Reader (download for free from
www.adobe.com/downloads). Not suitable for Macintosh users.

DPR A83-300, 7/20-9/9 CRN 60423
DPR A83-301, 8/17-10/7 CRN 60441
DPR A83-302, 9/21-11111 CRN 60454
DPR A83-303, 10119-12/9 CRN 60455
DPR AB3-304, 11/9-12/30 CRN 60456
INTRODUCTION TO MICROSOFT WORD Fee: §115

Learn how to use lhis application software to create flyers, letier-
heads and letters while you learn to edit, cut and paste, use and
change formatting styles and insert graphics such as pictures, pho-
lographs and clip arts. You will also leam what to create with the
many difierent fonts and how to use these fonts to make your doc-
uments shine. This class is designed for the student wilh working
knowledge of Windows and at least 20 wpm typing speed.
Requirements: Shelly Cashman Series; Word 2007 Complete
Review Book, ISBN-10; 1418843377, ISBN-13: 978-1418843373

DPR A83-01, OC/DP, 3 Sal., 9/17, 9-1 pm CRN 60066
DPR A83-02, OC/DP, 3 Tue., 10/4, 1:30-5 pm CRN 60067
DPR AB3-03, OC/SK, 2 Fri., 10/14, 9:30 am-3:30 pm CRN 60071
DPR A83-04, OG/SK, 3 Thu,, 1020, 5:30-9 pm CRN 60068
DPR AB3-05, OC/DP, 3 Sun., 10/30, 10 am-2 pm CRN 600869
DPR A83-06, OC/DP, 3 Wed., 11/30, 5:30-9 pm CRN 60070
COMPREHENSIVE WORD PROCESSING™ Fee: $303

Course covers use and application of basic word processing func-
tions. Content includes entering, formatting, editing, moving, saving,
printing and retrieving text; proofreading, correcting errors and spell-
checking; page numbering, headers and footers, faotnotes/end-
notes, hyphenation, thesaurus, merge, tables (including math cal-
culalions), sort; additional content includes macros, templates, lable
of contents, indexes, fonis, and columns; intreduction to slyles,
charts, and forms; features and techniques to enhance and simplify
document creation. Hands-on applications provided to reinforce
use, Recommended: Hands-on experience using Windows sofi-
ware and keyboarding skill 20 wpm.

COF A25-Co1, QCISK, 16 Tue., B/23, 6:30-10 pm CRN 60261
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Noncredit classes

For more information, call 847-982-9888, press 3

-
@

INTERMEDIATE MICROSOFY WORD Fee: 5114
{ONLINE) In-district seniors: $75
Become familiar with Word's ﬁo::ma_._m and publishing capal
Creale fiyers, newsletters, and Other heavily formatted documents.
Set up columns and tables within your documents; insert, reposi-
tion, and resize graphics; surround your text or graphics with bor-
ders. Create dramatic effects by varying the size and appearance of
your text, Prerequisite: Introduction to Microsoft Word (DPR A83) ar
equivalent. Requirements: Microsoft Windows XP, 2000 or Vista,
Microsoft Word or Office 2003, 2097 or 2010, alsc Adobe Flash
Player and Adobe Reader (download for free from
www.adobe.com/downloads). Not Sujtable for Macintosh users.

DPR AB0-300, 7/20-9/9 CRN 61074
DPR ABO-301, 8/17-10/7 CRN 61082
DPR A80-302, 9/21-11/11 CRN 61083
DPR A80-303, 10/19-12/9 CRN 61087
DPR ABO-304, 11/9-12/30 CRN 61089

COMPUTER SKILLS FOR THE WORKPLACE Fee: $230
This class teaches the basics of Eaa. Excel and PowerPoint. Learn
how to use Word to enter, format, edit, move, save, print and retrieve
text; Excel to create spreadsheets and charls; and PowerPoint to
create slides and run slideshows; Knowledge of Windows XP or
Windows 7 and at least 20 words per minute typing speed is need-
ed to enroll. (DPR A22, A51, or OFF A39) Requirements: Shelly
Cashman Series; Word 2007 om_.a.q_.mnm Review Book, ISBN-10:
1418843377, ISBN-13: 978-1418843373 and Shelly Cashman
Series; Excel 2007 Complele Reviey Book, ISBN-10: 1418843431,
ISBN-13: 978-1418843434. No class 11/24 and 11/27.

DAT A17-01, GG/DR. 6 Sal, 9117, 9 am-1 pm CRN 60063
DAT A17-02, OC/SK, 7 Thu, 1020, £:30-9 pm CRN 60064
DAT A17:03, OG/DP, 6 Sun., 10/30, 10 am:2 pm CRN 60065
COMPUTER SKILLS FOR THE Fee:$114
WORKPLACE (ONLINE) In-district seniors: $75

Learn the fundamental computer skills you need to succeed in
loday's workplace. You'll discovar practical applications for email,
word processars, spreadsheets, ang databases, gaining a working
foundation for the critical computer skills you need to survive in the
modern job market. Requirements; Microsoft Windows 95 or newer
with any edition of Microsoft Office 2000 or newer, or Mac OS with
any edition of Microsoft Office 2004 (Mac) will be supported.

DAT A17-300, 7/20-9/9 CRN 61010
DAT A17-301, 8/17-10/7 CRN 61012
DAT A17-302, 8/21-11/11 CRN 61014
DAT A17-303, 10119-12/9 CRN 61018
DAT A17-304, 11/9-12/30 CRN 61021
INTRO TO EXCEL: ELECTRON|C Fee: $197
SPREADSHEETING™

no_.=mm introduces Microsoft Excel, Topics focus on business appli-
cations and problem solving. Recommended: Pre-algebra and
hands-on experience using Windows software.

COF A35-C01, OC/DP, 10 Thu,, 825, 6-10 pm CRN 80264

INTRODUCTION TO MICROSOERT EXCEL Fee: $160
Learn to develop and maintain bagjc worksheets; enter formulas
and functions; build and sort lists; cut, paste, and copy; and adjust
page setup options. Explore shortcuts for easier navigating. You
will also learn to change fonts, column width, alignment, and text
colors; move and rename worksheels; build and sort lists; create
templates and customize lhe appearance of a worksheet using
graphics and databases. (Prerequisite: DPR A22, A51 or DPR
A76). Requirements: Shelly Cashman Series: Excel 2007
Complete Review Book, 1SBN-1g: 1418843431, I1SBN-13: 978-
1418843434, No class 11/27.

DPR AB4-01, OC/DP, 5 Tue., 8/20, 5:45.9 pm CRN 60052
DPR AB4-02, OC/SK, 4 Thu., 9/1, 5:30-9:30 pm CRN 60047
DPR AB4-03, OC/DP., 5 Fri., 923, 3-6:15 pm CRN 80048
DPR AB4-04, OC/SK, 4 Sal,, 1015, 10 am-2 pm CRN 60049
DPR AB4-05, OC/DP, 4 Tue., 1111, 5:30-9:30 pm CRN 60050
DPR A84-06, OC/DP, 5 Sun., 11/6, 9 am-12:15 pm CRN 60051

MICROSOFT EXCEL Fee: $114
{ONLINE) In-district seniors; §75
Discover shortcuts and tricks for setting up fully formatted work-
sheets. Write simple and more complex mathematical formulas;
acquire skilis in sorting data; create custom charts, graphs, and
workbooks; build links between files and endow worksheets with
decision-making capabilities. Requirements: Windows XP, 2000, or
Vista, and Excel or Cffice 2003, 2007, or 2010.

DPR AB4-300, 7/20-9/9- CRN 60457
DPR AB4-301, 8M17-10/7 CRN 60458
DPR A84-302, 9/21-11/11 CRN 60459
DPR AB4-303, 1019-12/9 CRN 80460
DPR AB4-304, 11/9-12/30 CRN 60461
BASIC AND INTERMEDIATE EXCEL Fee: $230

Sludents will learn to develop and maintain basic worksheets, enter
formulas and functions, build and sort lists, create lemplates and
charts, customize the appearance of warksheets, manage data, and
use Excel with other programs, Requirements: Shelly Cashman
Series; Excel 2007 Complete Review Book, ISBN-10: 1418843431,
ISBN-13: 878-1418843434. No class 9/29.

DAT A14-01, OC/SK, 6 Thu,, 9/1, 5:30-9:30 pm CRN 60042
DAT A14-02, CG/DF, 7 Mon,, 9/19, 6-9:30 pm CRN 60043
DAT A14-03, OC/DP, 7 Sun., 9/25, 9:30 am-1 pm CRN 60044
DAT A14-04, OC/SK, 6 Sat., 10415, 10 am-2 pm CRN 60045
DAT A14-05, OC/DP, 6 Tue., 11/1, 5:30-9:30 pm CRN 60046
INTERMEDIATE MICROSOFT

EXCEL Fee: Listed with section

If you have taken beginning Excel or have a working knowledge,
take this course to learn more techniques for developing and main-
taining workshests. After a brief review of MS Excel functions,
course will pragress to mare advanced operations. Explore using
the data form to view and change records; discover shortcuts for
entering formulas and functions; create amortization schedules and
work wilh databases. Prerequisites: DPR AB84. Requirements:
Shelly Cashman Series; Excel 2007 Complete Review Book, ISBN-
10: 1418843431, 1SBN-13: 978-1418843434.

DPR A85-01, OC/SK, 2 Thu., 1046, 5:30-9:30 pm, $90 CRN 60053
DPR A85-02, OC/DP, 3 Sun., 10/23, 9:30 am-1 pm, $105 CRN 60056
DPR A85-03, OC/SK, 2 Sal., 11/12, 10 am-2 pm, $90 CRN 60054
DPR A85-04, OC/DP, 2 Tue., 11/29, 5:30-9:30 pm, $30 CRN 60055
INTERMEDIATE MICROSOFT EXCEL Fee: $114
(ONLINE) In-district seniors: $75

Work faster and more productively with Excel. Use the Pivot Table
and AutoFilter to rapidly create reports and analyses. Learn
advanced graphing techniques and hot to use functions to perform
complex math. Prerequisite: Introduction to Microsoft Excel (DPR
AB4) or equivalent. Requirements: Windows XP, 2000 or Vista,
Excel or Office 2003, 2007 or 2010. Not suitable for Mac users,

DPR AB5-300, 7/20-9/9 CRN 60462
DPR AB5-301, 8/17-10/7 CRN 60463
DPR AB5-302, 9/21-11/11 CRN 60464
OFR A85-303..10/19-12/9 CRN 60465
DPR A85-304, 11/9-12/30 CRN 60466
MICROSOFT EXCEL FOR ACCOUNTANTS Fee: $101

Gain hands-on experience in the accounting applications of Excel.
A required texibook is available in the bookstore. This course is eli-
gible for CPE credit.

ACC A03-CO1, OC/SK, 8 Tue., 8/23, 8-9:50 pm CRN 60079
ACG A03-C02, OC/DP, 8 Thu., 8/25, 6-7:50 pm CRN 60080
ACC A03-C03, OC/DP, 5 Sal., 8/27, 9 am-12:00 pm . CRN 60081
ACC A03-C03, OC/DP, 8 Wed., 10/19, 8-9:50 pm CRN 60082
INTRO TO ACCESS:

DATABASE APPLICATIONS™® Fee: $303

Learn aboul database structures and design; creale tables; develop
and run queries, forms and reports; develop macros and more.
COF A40-C01, OC/DP, 15 Fri., 8/2, 6-10:20 pm CRN 60265
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ACCESS Fee: $160
In this course, you will learn about relational databases and acquire
proficiency in adding, editing and deleting data. Students also will
create mailing labels and forms using Auto Form; work with key
fields and linking fields; change data types and field properties; and
customize forms and reports by grouping, sorting and summarizing
dala. Lastly, enhance your reports with graphics, special effects,
lines and color. (Prerequisite: DPR A23, or DPR A76).
Requirements: Shelly Cashman Series; Access 2007 Complete
Review Book, ISBN-10: 1418843407, ISBN-13: 978-1418843403.
No class 11/23 and 11/25.

DPR A71-01, QC/DF, 5 Sun,, 10/2, 10 am-1 pm CRN 60060
DPR A71-02, OC/SK, 5 Wed., 10/26, 2-5:15 pm CRN 60061
DPR A71-03, OC/SK, 3 Fri,, 11/18, 10 am-3:15 pm CRN 60062
INTRODUCTION TO MICROSOFT ACCESS Fee: $114

{ONLINE) In-district seniors: $75
Access is a database used to store and sort useful information. Gain
skill in creating tables, relationships, custom data entry forms,
queries, reports, mailing labels and macros, Learn to merge the
data in your Access tables with Microsoft Word form letters.
Requirements: Microsoft Windows XP or 2000 or Vista, and
Microsoft Access or Office Professional 2003, 2007 or 2010. Not
suitable for Macintosh users.

DPR A71-300, 7/20-9/9 CRN 61059
DPR A71-301, 8117-107 CRN 61061
DPR A71-302, 9/21-11111 CRN 61062
DPR A71-303, 10/18-12/9 CRN 61064
DPR A71-304, 11/3-12/30 CRN 81065
INTERMEDIATE MICROSOFT ACCESS Fee: $114

{ONLINE) In-district seniors: $75
Build a fully automated database management system complete
wilh custom data entry forms. Add graphics, sound, and macros to
your database and gain skill in advanced reporting techniques.
Prerequisite: Intro. to Microsoft Access (DPR A71) or equivalent.
Requirements: Microsoft Windows XP or 2000 or Vista, and
Microsoft Access or Office Professional 2003, 2007 or 2010, Not
suitable for Macintosh users.

DPR A98-300, 7/20-9/9 CRN 60467
DPR A98-301, 8/17-10/7 CRN 60468
DPR A98-302, 9/21-11/11 CRN 60469
DPR A98-303, 10/18-12/9 CRN 60470
DPR A98-304, 11/2-12/30 CRN 60471
MICROSOFT POWERPOINT Fee: $114
(ONLINE) In-district seniors: §75

PowerPoint is one of the best presentation programs on the market.
Obtain the skills to create overhead transparencies, 35 mm slides
and electronic slide presentations from facts and figures. Dazzle
audiences with multimedia slides, charts, outlines and graphs.
Learn how to add clip art, hypertext links and special effects ta pre-
senlations. Requirements; Microsoft Windows XP or 2000 or Vista,
and Microsoft Accass or Office Professional 2003, 2007 or 2010.
Not suitable for Macintosh users.

DPR A70-300, 7/20-9/9 CRN 61054
DPR A70-301, 8/17-10/7 CRN 61055
DPR A70-302, 9/21-11/11 CRN 61056
DPR A70-303, 10/19-12/9 CRN 61057
DPR A70-304, 11/9-12/30 CRN 61058
POWERPOINT Fee: $95

Create on-screen presentations; use presentation design templates
and make sfides from scratch. Discover how to draw and scale
objects; import web graphics; create special effects, transitions and
backgrounds. Prerequisites: Knowledge of any Windows applica-
tion. Requirements: Shelly Cashman Series; PowerPoint 2007
Complete Review Book, ISBN-10: 1418843458, ISBN-13; 978-
1418843458,

DPR A70-01, OC/DP, 3 Sat., 8/27, 10 am-12:30 pm CRN 60057
DPR A70-02, OC/SK, 1 Fri., 9/23, 9 am - 4:30 pm CRN 60058
DPR A70-03, OC/DP, 3 Tue., 10/4, 6-8:30 pm CRN 60059

POWERPOINT PRESENTATION SOFTWARE™ Fee: §212
Learn 1o plan, compose, and create effective desktop presentaiions.
COF A30-C01, OC/SK, 12 Wed., 8/21, 6-10 pm CRN 60262

MICROSOFT OFFICE 2009: Fee: §114
NEW FEATURES (ONLINE) In-district seniors: §75
In this course, you'll learn how to usa the new features of Micrasoft
Office 2007. On the surface, MS Office 2007 looks a lot different
than previous versions, but by tearning o understand the new
Ribbon interface, you'll quickly get back on the road to productivity.
Before you know it, you'll be using each program with ease, accom-
plishing your work faster and creating documents that look better
than ever. This course assumes a basic knowledge of Word, Excel,
PowerPoint, and Access 2003. The course is not suitable for
Macintosh users. Specific Requirements: Microsoft Office 2007;
Microsoft Windows XP or Vista; also Adobe Flash Player and Adobe
Reader (download for free from www.adobe.com/downloads).

DPR A21-300, 7/20-9/9 CRME1149
DPR A21-301, 8/17-10/7 CRN 61150
DPR A21-302, 9/21-11/11 CRN 61152
DPR A21-303, 10/19-12/9 CRN 61153
DPR A21-304, 11/9-12/30 CRN 61154
INTRODUCTION TO MS OUTLOOK Fee: $114

{ONLINE) In-district seniors: $75
Harness the communication and information management power of
Microsoft Office Outiook. Take advantage of its redesigned interface
and new features to become more organized and productive than
ever before. Work with Calendar, Contacts, and other personal infor-
mation management tools. Learn how to use the new Research
Library, an incredible online reference tool, without leaving Qutlook.
Find out how lo protect, backup and restore your information.
Requirements: Windows XP or Vista, MS Office Outlook 2003 or
MS Office Outlcok 2007, also Adobe Flash Player and Adobe
Reader (download for free from www.adobe.com/downloads).
Course is not suitable for Macintosh usars.

DPR A12-300, 7/20-9/9 CRN 61142
DPR A12-301, 8/17-1017 CAN 61144
DPR A12-302, 9/21-11/11 CRN 61145
DPR A12-303, 10/19-12/9 CRN 61147
DPR A12-304, 11/8-12/30 CRN 61148
INTRODUCTION TO MS PUBLISHER Fee: $114

(ONLINE) In-district seniors: $75
Learn how Microsofts comprehensive, yet easy-to-use, desktop
publishing package can halp you create and publish a wide variety
of stunning documents. This hands on, project oriented course will
give you valuable experience in designing, developing, and publish-
ing newsletters, Web sites, and brochures. And if you're new to
graphic design, you'll receive plenty of expert guidance in selecting
and using images, colors, and layouts. Requirements: Microsoft
Windows 2000, XP, or Vista; Publisher 2007, Office 2007 (Small
Business or Profassional Edition only). Also, Adobe Flash Player and
Adobe Reader (download for free from www adobe.com/downloads).
Note This course is not suitable for Macintosh users.

DPR A0B-300, 7/20-9/9 CRN 61127
DPR A08-301, 8/17-10/7 CRN 61130
DPR A0B-302, 8/21-11/11 CRHN 61131
DPR A08-303, 10/19-12/9 CRN 61132
DPR AD8-304, 11/9-12/30 CRN 61133
INTRODUCTION TO ADOBE Fee: §114
ACROBAT 9 (ONLINE) In-district seniors: $75

Adobe Acrobat 9 gives you the power to create PDF documents
from scratch or from a variety of source files. Create PDF docu-
ments and learn to use many of the popular software's time- and
cost-saving features. Requirements: Adobe Acrobat 9 (PC ar Mac).

DPR A26-300, 7/20-9/9 CRN 61077
DPR A26-301, 8/17-10/7 CRN 61078
DPR A26-302, 9/21-11/11 CRN 61079
DPR A26-303, 10/19-12/9 CRN 61081
DPR A26-304, 11/9-12/30 CRN 61084
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Noncredit classes

, press 3 s

ion, call 847-982-9888

For more info:

VISIO FUNDAMENTALS® Fee: $197

Comprehensive course covering the features and applications of
Microsoft Visia. This software creates graphical diagrams to com-
municate informalion that supplements text and numbers within
business and technical documents, Recommended: Computer
experience using software that runs in Microseoft Windows.

COF A50-C01, OC/DP, 10 Thu,, 9115, 6-10 pm CRN 60266

ADOBE ACROBAT PDF* Fee: 5212
Course introduces Ihe Adobe Acrobat program. Content includes
the fundamental concepts and features of Portable Document
Format (PDF), designing and viewing PDF presentations, enhancing
and editing PDF decuments, adding digital signatures and security,
working with forms, and PDF portfalios,
COF A32-C01, OC/DP, 6 Tue., 111, 6-10 pm

CRN 60263

Database

Courses marked with an asterisk (*) may be taken for
college credit. Contact Michele Reznick, coordinator, at
847-635-1904 for information,

ORACLE DATABASE FUNDAMENTALS |-
ORACLE 11G*

Course provides conceptual understanding of Oracle database
architeclure and how its components work and interact with one
another to perform administrative tasks used by lhe database
administrator. Content includes how to design, create, maintain,
manage, and troubleshoot an Oracle database how to startup and
shutdown a database create a database, manage file and database
storage manage users and their privileges, organize the database
and move dala into and between databases under different envi-
ronments. Course prepares student for the corresponding Oracle
Database Administrator certification exam. Recommended: CPT
A21 or comparable knowledge.

CPT A71-C01, OC/DP, 8 Thu,, 6-9:50 pm & Sat., 8:30 am-12:20 pm, 10/20

Fee: $313

CRN 60339
New!
INTRODUCTION TO SQL Fee: $114
(ONLINE) In-district seniors: $75

rm.ms the key concepts of Structured Query Language (SQL) and
gain a solid working knowledge of this powerful and universal data-
base programming language. You'll learn the basic structure of rela-
tional databases, how to read and write simple and complex SQL
statements, and advanced data manipulation techniques.
Requirements: Any desklop or client/server Database
Management System (DBMS) that supports the execution of
Structured Query Language (SQL). Examples include Microsoft
Access, SQL Server Personal Edit n, SQL Server Desktop Engine
,:smcmv. Also, any client/server database management system that
is connected to a server and supporis the execution of Structured
Query Language. Examples include MySQL, Sybase, Microsoft
SQL Server, or SQL Server Enterprige.

CPT A21-300, 7/20-9/9 CRN 60857
CPT A21-301, B/17-10/7 CRN 60859
CPT A21-302, 9/21-11/11 CRN 60864
CPT A21-303, 10/19-12/9 CRN 80867
CPT A21-304, 11/9-12/30 CRN 60869
INTRODUCTION TO SQL: ORACLE 11G* Fee: §313

Learn the concepts of relational databases and the powerful SQL
programming language (Oracle 11g).

CPT A21-C01, OC/DP, 16 Wed., 8/24, 6-9:50 pm CRN 60333
New!

INTERMEDIATE SQL Fee: $114
(ONLINE) In-district seniors: $75

Expand your knowledge of Structured Query Language (SQL), the
.;n:m_:..mﬁ:nma database pragramming language. Learn how to
write powerful queries that perform complex searches and sorts on

data, as well as how to query muitiple tables simultaneously.
Discover advanced filtering, update, and insertion techniques. Find
out how to create queries that accept users’ inpul and learn to work
with different data types. The course will enhance your competitive-
ness in the lechnical field of software development and database
administration. Requirements: Microsoft Access 2003 or newer.
Not suitable for Macintosh users.

DAT A20-300, 7/20-9/9 CRN 61041
DAT A20-301, 8/17-10/7 CRN 61043
DAT A20-302, 9/21-11A11 CRN 61047
DAT A20-303, 10/19-12/9 CRN 61050
DAT A20-304, 11/9-12/30 CRN 61060

Graphic Design/Digital Imaging

*Graphic Design courses may also be taken for college
credit. Contact Berney Krule, graphic design chair, at
847.635.1830 or berney@oakton.edu for information.

ADOBE PHOTOSHOP FOR NOVICES Fee: $230
Arlists, photographers, designers and hobbyists are using this
graphic design tool to enhance their work. This course is designed
for novices who have never used a compuler for graphics work. You
will jearn about the Phetoshop environment and work with photo-
graphs which will help you to understand practical di pheto
color-correction and restoration techniques. Requirements: Shelly
Cashman Series; Adobe Photoshop CS4 Complete Concepts and
Techniques Book, ISBN-10: 4390-7930-7, ISBN-13: 978-1-4390-
7830-0. No class 10/8.

DPR A03-01, OC/DP, 6 Sat., 9/3, 9:30 am-1:15 pm CRN 60031
DPR A03-02, OC/SK, 7 Thu., 10/6, 6:30-9:45 pm CRN 60032
DPR A03-03, OC/DP, 6 Mon., 11/7, 5:45-8:30 pm CRN 60033
Neow!

INTRODUCTION TO ADOBE Fee: $114

PHOTOSHOP (ONLINE) In-district senlors: $75
Requirements: Adobe Photashop CS3, CS4, or CS5 for Windows
or Mac.

DPR A04-300, 7/20-9/9 CRN 61118
DPR A04-301, 8/17-107 CRN 61120
DPR A04-302, 9/21-11/11 CANB1122
DPR A04-303, 10/19-12/9 CRN 61124
DPR A04-303, 10/19-12/9 CRN 61124
DPR A04-304, 11/8-12/30 CRN 61125
ADOBE PHOTOSHOP™ Fee: $318
Introduction to the tools and capabilities of Adobe Photoshop CS5.
COF A72-C01, OC/DP, 16 Mon., 8/22, 6-9:50 pm CAN 60270
COF A72-C02, OC/DP, 16 Tue./Thu., 8/23, 1:30-4 pm CRN 60271
ADOBE ILLUSTRATOR™ Fee: $318

Course introduces students to the various features of this object-
based drawing application.

COF A75-C01, OC/SK, 16 Tue., 8/23, 6:30-9:50 pm CRN 60272
New!

ADOBE ILLUSTRATOR Fee: $114
(ONLINE) In-district seniors: $75

Are you interested in becoming a graphic artist? If so, this course is
for you! Adobe lllustrator is the industry standard for creating vector
images. Unlike images created in Adobe Photoshop that consists of
pixels, the Vector graphics is composed of Paths, which makes them
appear smooth at any size or resolution. That makes Illustrator the
graphic designers' program of choice. Master the wide range of
Adobe lllustrator tools and features to express and expand your cre-

ativity and further your career. Requir : Adobe I

SC3 or SC4 for Windows or Mac.

GPT A25-300, 7/20-9/9 CRN 60882
CPT A25-301, 817-1017 CRN 60883
CPT A25-302, 9/21-11/11 CRN 60884
CPT A25-303, 10/19-12/9 CRN 60885
CPT A25-304, 11/8-12/30 CRN 60886
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